AGENDA
TOWN OF PINCHER CREEK
COMMITTEE OF THE WHOLE

Wednesday, November 1, 2017 AT 8:00 A.M.
Council Chambers, Town Hall
962 St. John Avenue

1. Call to Order
2. Agenda Approval
3. Department Review
• Chief Administrative Officer
• Director of Finance and Human Resources
• Director of Operations
• Director of Community Services
• Legislative Services Manager
• Recreation Manager
• Administrative Manger
• Events, Marketing and Economic Development Officer
• FCSS Coordinator/Special Projects
4. Department Projects in Progress (same order as above)
5. Project Funding – M.D.
6. In Camera Agenda Items Information
7. AUMA Resolutions Review
8. Review of Town Website/What is iWorqs
9. Third Quarter Financial Report
10. Council – Remuneration, Travel Policies, Computer Choice
11. Strategic Planning Options
12.Future Agenda Items
13. In Camera –Legal – Contract update
14.In Camera – Legal – Water Licensing
15.In Camera – Land – ORRSC (Oldman River Regional Services Commission)
16.Adjournment

AGENDA ITEM NO: 6

Town of Pincher Creek
REQUEST FOR DECISION

Committee of the Whole

SUBJECT: Council meeting - In-camera Agenda Items
PRESENTED BY:
Gus Kollee, Manager Legislative Services

DATE OF MEETING:
November 1, 2017

PURPOSE:
To provide Committee of the Whole for the Town of Pincher Creek with information
regarding In-camera discussions and when council goes in-camera, defined in the
Municipal Government Act (MGA) as meeting(s) closed to the public.
RECOMMENDATION:
That the Committee of the Whole for the Town of Pincher Creek receives the In-camera
Discussions of Council information summary as information.
BACKGROUND/HISTORY:
Section 197 of the MGA states that councils and council committees must conduct their
meetings in public unless the matter to be discussed is within one of the exceptions to
disclosure in Division 2 Part 1 of the Freedom of Information and Protection of Privacy
(FOIPP) Act (Sections 16 to 29). Section 197(2.1) is the exception to the rule, allowing
municipal planning commissions, subdivision authorities, development authorities and
subdivision and development appeal boards to deliberate and make decisions in meetings
closed to the public.
Attached is an information summary “In-camera Discussions of Council” provided by
Alberta Municipal Affairs. However, for certainty it’s recommended to refer to the MGA
and FOIPP Act.
In addition, the Council Procedural Bylaw No. 1596-17, Section 54 In Camera Sessions
outlines additional requirements.
ALTERNATIVES:
1.) That Committee of the Whole direct administration to bring back the In-camera
Discussions of Council information summary to the next Committee of the Whole
meeting.
IMPLICATIONS/SUPPORT OF PAST STUDIES OR PLANS:
N/A
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CLOSED MEETINGS OF COUNCIL (IN-CAMERA)
What is a closed meeting?
The Municipal Government Act (MGA) says that a meeting or part of a meeting is
considered to be closed to the public when
(a) any members of the public are not permitted to attend the entire meeting or part
of the meeting,
(b) the council, committee or other body holding the meeting instructs any member
of the public to leave the meeting or part of the meeting, other than for improper
conduct, or
(c) the council, committee or other body holding the meeting holds any discussions
separate from the public during the meeting or part of the meeting.
Under what authority can a council close a meeting?
Section 197 of the MGA states that councils and council committees must conduct their
meetings in public unless the matter to be discussed is within one of the exceptions to
disclosure in Division 2 of Part 1 of the Freedom of Information and Protection of Privacy
(FOIP) (s. 16 to 29). This section also indicates that a council or council committee must pass
a resolution stating the reason and the section of FOIP that applies before closing all or any
part of a meeting to the public.
MOVED by Councillor Smith that council close the meeting to the
public for Agenda item 2b Legal - Arena Project as per Section 27, FOIP
at 7:00 pm.
NOTE: Section 197(2.1) is the exception to the rule, allowing municipal planning
commissions, subdivision authorities, development authorities and subdivision and
development appear boards to deliberate and make decisions in meetings closed to the
public.
How to prepare for closed meeting discussions?
Discussions that will be closed during the meeting should be listed on the agenda for the
meeting in which they are held. The agenda should contain a ‘Confidential’ heading and
then provide a brief description of the topic and state the section of FOIP that allows
closure for that topic. For example, “Personnel – Evaluation - CAO - FOIP Section 17” would
be used to describe conducting the performance appraisal of a chief administrative officer
or “Legal – Arena Project - FOIP Section 27” could describe discussions regarding a pending
court case. Further information is not required.
Any background information on the confidential items should be circulated when attendees
are in the closed meeting and collected prior to returning to the open meeting.

Municipal Services & Legislation Division Municipal Capacity and Sustainability Branch
Phone: 780-427-2225 Fax: 780-420-1016 E-mail: ma.lgsmail@gov.ab.ca

17TH FLOOR COMMERCE PLACE 10155 – 102 STREET EDMONTON ALBERTA T5J 4L4 WEBSITE: WWW.municipalaffairs.alberta.ca
ISBN 978-1-4601-3634-8 (PDF )

How to record discussions from a closed meeting?
It is strongly recommended that a closed session discussion not be recorded as any notes or
minutes taken during the discussion may become part of a FOIP request. The council
meeting minutes should reflect that a motion was made to move into a closed session (as
outlined above) and then another to return to the open meeting.
Council members, the CAO and any others included in the closed session are required to
keep in confidence what was discussed until the item is discussed at a meeting held in
public.
Section 197(3) of the MGA prohibits the passing of a resolution or bylaw during in a closed
meeting, with the exception of the motion to revert to the public meeting, which must be
recorded in the minutes. If direction is given or a decision reached, then a resolution must
be made in the open meeting so that council’s direction(s) are recorded and acted on.
Who can attend a closed session?
All members of Council, guests (at the discretion of council), and most times, the chief
administrative officer may attend a closed session. The minutes of the meeting must show
the names of additional people attending and the reason each attended.
Mr. John Doe – Engineer, XYZ Co.
Mr. Sam Smith – Lawyer, Lawfirm LLP
The media and general public cannot attend the closed discussion, but are welcome to
return to the council meeting following the closed session.
What can be discussed in a closed session?
FOIP outlines the items that would allow a council to close a council meeting, which include
matters where a public disclosure could be harmful to:







Third party business interests; (s. 16)
Third party personal privacy; (s. 17)
Individual or public safety; (s. 18 and 19)
Law enforcement; (s. 20)
Intergovernmental relations; (s. 21, 22, 23 and 24) and
Economic or other interests (s. 25, 26, 27, 28 and 29).

Public bodies should not:




Reveal confidential employee evaluations;
Disclose local public body confidences, or advice from officials; or
Disclose information that is subject to any kind of legal privilege.

For example, a discussion regarding the employment of an individual should be held incamera to protect the privacy of that individual. Also, preliminary meetings with developers
(at their request/or councils discretion) describing a new land use development should be
held in a closed session (s. 16 of FOIP).
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What should not be discussed in a closed session?
Difficult topics, such as:
 Budget deliberations
o Tax i.e. assessments/mill rates, penalties
o Capital expenditures
 Any contentious issues
o Sensitive local issues
o Bylaw amendments i.e. Land use
o Subdivision proposals
 Tax recovery i.e. reserve bids for auction
 Discussions regarding budget requirements for hiring additional municipal staff and
for the setting of salary ranges
are not be discussed behind closed doors.
The MGA sets out clear requirements for municipal councils to conduct their business
openly. The powers of a municipal council are balanced by councils’ accountability to the
citizens who elect them. It is therefore essential that citizens are allowed to take an active
interest in the development and direction of our local governments and express their views
to their locally elected representatives.
For more information on how the FOIP affects municipalities, please visit the Service Alberta
website at www.servicealberta.ca/FOIP/documents/FAQ_Municipal.pdf.
This is an information summary only and has no legislative or legal sanction. For certainty,
refer to the Municipal Government Act and the Freedom of Information and Protection of
Privacy Act. Copies are available for purchase from Alberta Queen’s Printer Bookstore or
electronically at the website link below.
Suite 700; Park Plaza Building
10611 - 98 Avenue NW
Edmonton, AB T5K 2P7
Phone: 780- 427-4952
Email: qp@gov.ab.ca
www.qp.alberta.ca
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Section 195

RSA 2000
Chapter M-26

MUNICIPAL GOVERNMENT ACT

(5) No matter other than that stated in the notice calling the special
council meeting may be transacted at the meeting unless the whole
council is present at the meeting and the council agrees to deal with
the matter in question.
1994 cM-26.1 s194

Council committee meetings

195 The municipality must give at least 24 hours’ notice of a
council committee meeting
(a) to the members of the council committee, and
(b) to the public.
1994 cM-26.1 s195

Method of giving notice

196(1) Notice of a council or council committee meeting is
deemed to have been given to a councillor or member of a council
committee if the notice is delivered to an adult person at the
councillor’s or member’s home or place of business.
(2) Notice of a council or council committee meeting to the public
is sufficient if the notice is given in a manner specified by council.
1994 cM-26.1 s196

Public presence at meetings

197(1) Councils and council committees must conduct their
meetings in public unless subsection (2) or (2.1) applies.
(2) Councils and council committees may close all or part of their
meetings to the public if a matter to be discussed is within one of
the exceptions to disclosure in Division 2 of Part 1 of the Freedom
of Information and Protection of Privacy Act.
(2.1) A municipal planning commission, subdivision authority,
development authority or subdivision and development appeal
board established under Part 17 may deliberate and make its
decisions in meetings closed to the public.
(3) When a meeting is closed to the public, no resolution or bylaw
may be passed at the meeting, except a resolution to revert to a
meeting held in public.
1994 cM-26.1 ss197,738;1995 c24 s23

Right of public to be present

198 Everyone has a right to be present at council meetings and
council committee meetings conducted in public unless the person
chairing the meeting expels a person for improper conduct.
1994 cM-26.1 s198
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AGENDA ITEM NO: 7

Town of Pincher Creek

REQUEST FOR DECISION
Council or Committee of the Whole
SUBJECT: Alberta Urban Municipalities Association
PRESENTED BY:
L. Wilgosh - CAO

DATE OF MEETING:
November 1, 2017

PURPOSE: For COTW to review and reach consensus on the AUMA resolutions prior to
attending the AUMA Convention in November
RECOMMENDATION: That Council members review each resolution prior to the Nov.
14th Council meeting, and that administration be directed to add AUMA proposed
resolutions to the agenda for Council deliberation.
BACKGROUND/HISTORY: The Mayor and CAO attended an AUMA Mayor’s Caucus
session in June of 2017 where it was requested that municipal Council’s review and
agree on whether they support or oppose a resolution presented by AUMA or the
member municipalities prior to the vote at the convention. This will ensure that the vote
is based on each municipalities support or opposition, rather than the individual council
members. It also ensures that attending members have reviewed the proposed
resolutions prior to the convention and are fully informed as to the content of each.
The resolutions were provided to Council as part of the October 23rd agenda package.
Councillors may request a hard copy if desired.
ALTERNATIVES: That COTW agree to read and determine their individual opinions on
the proposed AUMA resolutions, and to discuss at the convention prior to voting on
each.
IMPLICATIONS/SUPPORT OF PAST STUDIES OR PLANS:
FINANCIAL IMPLICATIONS: N/A
PUBLIC RELATIONS IMPLICATIONS:
ATTACHMENTS: resolutions previously provided
CONCLUSION/SUMMARY: Administration supports that Council discuss the AUMA
proposed resolutions as part of the agenda package for Nov. 14th, 2017 Council mtg.
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AGENDA ITEM NO: 11

Town of Pincher Creek

REQUEST FOR DECISION
Council or Committee of the Whole
SUBJECT: Options for Strategic Planning Session
PRESENTED BY:
L. Wilgosh - CAO

DATE OF MEETING:
November 1, 2017

PURPOSE: for Council to choose a Facilitator for a future Strategic Planning Session
RECOMMENDATION: That Committee of the Whole direct administration to proceed
with scheduling …………………………………….., for a Council and senior administration
strategic planning session during the first quarter of 2018, and that a cost estimate be
brought back to Council for approval.
BACKGROUND/HISTORY: Historically the newly elected Council participates in a
Strategic Planning session following the municipal election. Administration would
recommend planning for a session in the new year, preferably in February or March,
depending on availability of Council, senior administration and the chosen facilitator.
The last three sessions have been with the Positive Culture Company who have been
quite successful in helping the new council to express their objectives as Council
members, and consolidate those into a priority list of goals for the Council four year
term. The past sessions have been 1.5 – 2 full days.
The CAO recently received a letter from former Municipal Affairs Minister and author of
the municipal guide, “13 Ways to Kill Your Community”. The workshop that this
company proposes is three full day sessions.
Administration would recommend that the session be held in another location, such as a
local B&B or vacation rental, in close proximity to allow everyone to go home at the end
of the day. A change of location may provide a more relaxed and comfortable
atmosphere.
ALTERNATIVES: That COTW direct administration to research other options for a
facilitated strategic planning session.
That COTW direct administration to bring the strategic planning session options back to
a meeting early in 2018.
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Jumpstart Workshop: Fast Track Your Success!
Get out of the gate FAST with your new Council! This three-day workshop is intended to help new councils and
your administration gel as a team quickly, by focusing on discussion that will generate mutual understanding,
respect, and focus.
For many communities, the post-election environment can be wrought with tension and frustration – usually
because people are unsure of processes or how to go about what it is they want to do. This 3-day workshop is like
a team building exercise for community leadership. Council will be taken through exercises that address the key
priorities they campaigned on and what they heard, as well as an overview of current initiatives. It will also include
a facilitated discussion with administration about what their current plans and objectives are for the future. The
third day will focus on coming together as a team and identifying and agreeing to both process and actions that
can be implemented right away to ensure success for your community in the coming years.

Workshop Overview
Day 1 (7 hours)
•
•
•

Workshop opener – discuss purpose of the workshop, outcomes and general guidelines to ensure a
successful and enjoyable 3 days
Councillor introductions – each person has opportunity to talk about their key priorities, personal goals,
and motivations
Issue exploration – individually and in groups, issues and concerns will be explored through facilitated
dialogue and exercises until all issues have been addressed

Day 2 (7 hours)
• Administration presentation # 1 – current initiatives, budgets, and operational matters
• Administration presentation # 2 - explain how internal challenges and conflicting priorities are currently
handled, how staff are trained and managed, how public complaints and issues are addressed, and what
current protocols are for communication between staff and council.
• Group discussion (facilitated) – ensure council and staff understand each other’s priorities and challenges;
identify areas of alignment and divergence; discuss roles and responsibilities
Day 3 (7 hours)
• Recap summary of day 1 and 2 – all the key issues, opportunities, and ideas are pulled together and
organized into logical groups for discussion. Priorities are identified.
• Action Planning – identify and agree on initial action items that need to be implemented to address priority
items; identify and agree on rules of engagement for constructive dialogue and decision making
Outcome – the outcome of the workshop is that your staff and Council will have a clear understanding of each
other’s priorities, interests, and roles, as well as clear focus for how to move forward in the first 100 days and into
the next four years. This investment in time and resources will be paid back through the development of a healthy
working relationship and mutual respect among all community leaders, ensuring the objective of serving the public
remains the clear and present focus.

For more information about fees and scheduling,
please contact us:
587-573-1313 | info@13ways.ca www.13ways.ca

From:
To:
Subject:
Date:

Cao
Administrative Manager
FW: New services and ways we can help you and your community post-election
Friday, October 27, 2017 1:53:54 PM

View this email in your browser

A letter from Doug Griffiths
Dear Laurie,
The Municipal Elections are finally behind us, and now begins the task of getting
settled with newly elected officials. Getting started in the right direction with a
new council and an experienced administration is important to ensuring the next
four years will be fruitful for you and your staff, your council, and the community
you both serve.
You’re likely aware of the book, 13 Ways to Kill Your Community, and the
presentation of the same name that I have been delivering for the past few
years, but I wanted to let you know that 13 Ways Inc is more than that. We have
a great team with valuable skills you may find beneficial in the early months
following the election.
We are really excited about the new Jumpstart! workshop because it offers
more than the typical "new council orientation" and promises to get you off on
the right foot with your newly formed leadership team. For a fuller description of
this workshop, just click on the link below.
Jumpstart! Workshop: Get out of the gate FAST with your new council! This
three-day workshop is intended to help new councils and your administration gel
as a team quickly, by focusing on discussion that will generate mutual
understanding, respect, and focus. Council will be taken through exercises that
address the key priorities they campaigned on, as well as an overview of current
initiatives and facilitated discussion with administration about the future. The
third day will focus on identifying and agreeing to actions that can be
implemented right away to ensure success for your community in the coming

years.
Here are a few of the other services we offer as well:
MGA Policy Requirements: The new MGA requires all municipalities to post
all municipal policies on a website, or they are considered to not have any
weight or authority. We provide a policy audit service as well as a simplified
process that will allow you to adopt critically important policies all municipalities
should have, as well as adopt policy sets that are practical and relevant to your
community’s particular situation.
Community Strategic Plans: Most communities have an abundance of
operational and departmental plans that lack anything to link them together
towards a common goal. A 13Ways community plan is the plan that pulls
together all your existing plans, updates and enhances where needed, and
provides the focus and direction that will lead you towards a more ambitious
future. It is the ONE plan that articulates the direction for your entire community.
The planning process also includes development of priority action plans to
ensure quick and effective implementation, and timely results.
Accelerator Plans: One of the greatest challenges for any organization is
transitioning from the vision of what you want to achieve, to the concrete actions
required to get there. Whether you need a focused economic plan, a housing
strategy, meaningful youth engagement policies, a strategy to tackle seniors
needs, or a tactical approach to address the need for better connectivity and
high-speed internet service, an Accelerator plan is an effective foundationbuilder. It provides a way to get many community stakeholders in the same room
to re-focus efforts on making things happen, and to build the trust and
collaboration required to pursue ambitious action.
Advanced Municipal Leadership Courses: A well articulated and professional
plan for council and senior administration is too often overlooked, and that
creates problems, especially for new councils with new members. Our team has
created accredited University level leadership courses (which you can take at
the University of Alberta, or we can offer them to your municipality or region),
which take municipal leaders to a new level of professionalism. Our leadership
courses include: Roles and Responsibilities, Strategic Leadership,
Communication and Engagement, Planning and Action, Municipal Collaboration,
and Change Management.
If any of the services we offer are of interest, I would be more than happy to
schedule a call with you to tell you more about them and 13 Ways. My contact
information is below and I look forward to hearing form you soon.

Sincerely,
Doug Griffiths, MBA
Chief Community Builder - 13 Ways, Inc.
587.335.0013 | doug@13ways.ca
PS... if you would like to stay current with what is happening at 13 Ways, please
subscribe to our newsletter.

Copyright © 2017 13 WAYS Inc, All rights reserved.
You are receiving this email because you are a community builder and may have participated in one of our
events, subscribed to our newsletter, or are a contact of a 13 Ways team member.
Our mailing address is:
13 WAYS Inc
PO Box 39
Ardrossan, Ab T8E 2A1
Canada
Add us to your address book

Want to change how you receive these emails?
You can update your preferences or unsubscribe from this list.

What is a Positive Culture?

Page 1 of 4

What is Positive Culture?
Culture:
the glue that binds our
communities, organizations, groups
and families together.

written by Rob Benn

Years ago, I was employed by the government as a ‘cultural developmentconsultant’. I worked with a
plethora of organizations in my region helping them to plan for their futures. Some were incredible to
experience – full of happy people with happy stories, working together towards shared goals or ideals. Still
others went to the opposite end of the spectrum and seemed to
exude negative energy – unhappy people with lots to gripe
about, sometimes harboring anarchistic desires.
I was frequently asked, “So, what’s your definition of
culture?” Definitions andofferings of just what ‘culture’ is
abound. It took many attempts to wrestle my mind to a practical
way of describing how I thought about culture– both the positive
aspects and the negative ones. After some years, I was able to
come to some working definitions that are today proving
invaluable in our consultation business. Culture is the glue that
binds our communities, organizations, groups and families
together. But there is a dual nature to culture.
First, I would liketo acknowledge the character of a negative
culture. A negative culture tends to be oppressive and
destructive.
Members
exploit
and
attack
each
other,suppressing creativity and communication. This exploitation results in negative reactions from those
being exploited. These negative reactions show up as anarchistic behaviors with chaotic results. With the
majority of its focus turned inward, the negative culture can't anticipate the future and is often surprised by
it.
A positive culture tends to be nurturing, democratic and progressive. When a culture is in positive mode it
nurtures and values the contributions of its members; as a result ideas grow and flourish. A positive

http://positiveculture.ca/positive-culture-what-is.html
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culture is flexible to change and adapts to meet the needs of its members in a dynamic and constantly
changing world. With the combined energy of all its members, a positive culture can actively pursue the
challenges of the future.
My wife Laurie and I started Positive Culture Company in 1998. Together, we aid organizations (private
and non-profit) using graphic facilitation to assist them with their strategic planning and visioning efforts as
they strive to embrace a ‘positive culture’ within their organizations.
We have witnessed profound effects on group dynamics when visual language and graphic interpretation
are used in the facilitation process. The experience is unifying, energetic and creative. Visual images
allow people to feel connected to the process and to the people involved. It really is almost magical! Most
definitely, visual language contributes to the creation of positive culture.

The Four Parts of a Positive Culture
"The Engine of Positive Culture"

Positive Culture Talks
We offer custom designed workshops to help you generate a Positive Culture in your
work space and with your workgroup. You can come to us or we can come to you. Free
Estimates, so give us a call 403-526-1616 or send an email and we can discuss your
project

The Four Parts of a Positive Culture
and their negative Counter Parts
• Respect: is the route to knowledge and a willingness to share.
Knowledge makes it possible to avoid repeating mistakes and

http://positiveculture.ca/positive-culture-what-is.html
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sharing gives the group access to more and diverse knowledge.
Contempt – destroys respect

• Communication: we need communication to let people know
what we need, to pass on ideas and to accomplish tasks.
Defensiveness& / or Nasty Attacks – smothers communication

• Participation: we need participation to get anything going that
will require more than one person’s personal ability. Planning
needs to involve people and people need to feel meaningfully
involved. Withdrawal & / or Exclusion – kills participation
• Creativity: is problem solving power, without it our ancestors
would not have survived. Every challenge of the future will need
to be handled creatively. Non-constructive Criticism – suppresses positive
creativity

An organization that embraces
the four parts of a positive culture will
benefit from the combined
positive energies of its members
and even from the perpetual
winds of change.

Recipe for Negative Culture
(based on relationship theory by: John M. Gottman)

Withdrawal &/or Exclusion
kills participation

Defensiveness & /or
Nasty Attacks
smothers
communication

Unnecessary
Criticism
suppresses positive
creativity

Open Contempt
destroys respect

Try something new at your conference or professional gathering
We offer custom designed workshops to help you generate a Positive Culture in your work
space and with your workgroup. You can come to us or we can come to you. Free

http://positiveculture.ca/positive-culture-what-is.html
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Estimates, so give us a call 403-526-1616 or send an email and we can discuss your
project

Positive Culture Company
Phone 1-403-526-1616 - Email: vp@positiveculture.ca
© copyright 1998 to now
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Town of Pincher Creek
Committee of the Whole
Request for Decision

DATE: Nov. 1, 2017

Agenda #12

SUBJECT/TOPIC: Future Agenda Items
PURPOSE: To provide information as requested by Town Council
RECOMMENDATION: That Committee of the Whole, in addition to the regular order of
business receives the list of upcoming Council and Committee of the Whole agenda items as
listed.
BACKGROUND/HISTORY: The following items are presently listed for upcoming meetings of
Council and COTW. Additional items should be received by Administration by 4:00 p.m. on the
Wednesday before the next regular meeting, as per S. 26 of the Procedural Bylaw # 1596-13. If
possible, Administration would be pleased to receive the information as soon as possible in order to
prepare sufficient information for Council’s consideration and subsequent decision making.
,Nov. 27th, 2017 Council

Delegation: Jeff Brockman – Associate Medical Clinic
Disposition of Delegation: G.Farnden – STARS presentation
Procedural Bylaw # 1596-17 – re: COTW meeting schedule
AUMA Resolutions Review (tentative)
Family Violence Prevention Month Proclamation
Library Board Appointment
Recreation Advisory Committee Appointment
Land - Planning

Dec. 6th, 2017 COTW

Operations Report
RCMP Sgt. Mark Harrison – report to Council
Land – Planning with ORRSC Senior Planner (tentative)

Dec. 11, 2017 Council

No items yet

Items as listed may be postponed depending on information availability, and administration’s time
allocations. Additional items will be received from the public and various stakeholders, as each
meeting date comes closer.
ALTERNATIVES: That COTW request the information in an alternative format.
That COTW direct the following items be added:
That COTW direct administration to revise the scheduled items, as follows:
FINANCIAL IMPLICATIONS: N/A
ATTACHMENTS:

