
JOB DESCRIPTION  
MAINTENANCE 4 

 
 

 
 
REPORTS TO:  Operations Manager 
 
DIRECT SUBORDINATE POSITIONS:  None 
 
SUMMARY: Reporting to the Operations Manager, the Maintenance 4 is a seasonal position 
responsible for discharging assigned Public Works Operational and Parks projects in a timely 
manner. 
 
MAJOR RESPONSIBILITIES: 
 

1. Provide excellent customer service. 

2. Work closely with and take direction from Public Works Coordinators. 

3. Maintain in a current state all required qualifications for the position Maintenance 4. 

4. Operate assigned machinery and vehicles. 

5. Assist with collection and disposal of refuse. 

6. Assist with the construction and maintenance of town streets, utilities and 
infrastructure as assigned. 

7. Assist with the maintenance and operation of sports fields, open areas and parks . 

8. Assist with maintenance of cemeteries  

9. Provide assistance at facilities as assigned by Public Works Coordinator. 

10. Respond to work outside of regular work hours as required. 

11. Ensure a safe work environment. 

12. Ensure a proper mode of dress and conduct at all times whether on or off duty. 

13. Attend meetings as required. 

14. Communicate with and support other Town departments. 

15. Take ownership of and solve problems as required. 

16. Assist with emergent or unforseen issues as required. 

 
 
 
________________________         _________         _________________________ 
Employee Signature     Date     Manager Signature 


