
• 
TOWN OF PINCHER CREEK COUNCIL 

MEETING AGENDA 
Monday, September 11, 2023 at 6:00 p.m. 

Council Chambers, Town Hall 

Zoom Link  Passcode: 3BS2LP

1. 

2. 

3. 

4. 

5. 

Call to Order 

Scheduled Public Hearing 

Agenda Approval 

Scheduled Delegations 

Adoption of Minutes 

5.1 
5.2 

Minutes of the Regular Meeting of Council held on August 28, 2023  (Page 2)
Minutes of the Committee of the Whole held on September 5, 2023  (Page 8)

6. Business Arising from the Minutes

7. Bylaws

7.1
7.2

Land Use Bylaw Amendment 1547-AQ- 2nd & 3rd Readings  (Page 13)
 Land Use Bylaw Amendment 1547-AR - Short-term Rentals to C4  (Page 20)

8. New Business

8.1 
8.2 
8.3 
8.4 
8.5 

October 4th Public Open House  (Page 24)
Committee of the Whole Meetings  (Page 26)
Letter from the Municipal District of Pincher Creek (Page 28)
Office Space Requirements  (Page 31)
Vote on Resolutions at AB Municipalities Convention (No RFD) 

9. Council Reports

9.1 Upcoming Committee Meetings and Events 

10. Administration

10.1 Council Information Distribution List   (Page 37)

11. Closed Session Discussion

11.1 Offer to Purchase Roll #08603600, 08603800 & 08604000 FOIP s. 16

11.2 Offer to Purchase Roll #4102400 FOIP s. 16

11.3 Multi-Purpose Facility - Lease Agreement FOIP s. 16

11.4   Letter to MD on EMS - FOIP s. 21

11.5 Administration Transition (No RFD) - FOIP s. 24

12. Notice of Motion

13. Adjournment

The next Regular Council Meeting is scheduled for September 25, 2023 AT 6:00 p.m. 

8.6 National Legion Week  (Page 34)
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Regular Council Meeting 

August 28, 2023 

• 
IN ATTENDANCE: 

REGULAR MEETING OF COUNCIL 

Held on Monday August 28, 2023 
In Person & Virtually, 

Commencing at 6:00 p.m. 

Mayor: D. Anderberg

5.1

Councillors: M. Barber, D. Green, G. Cleland, S. Nodge,
and B. Wright

With Regrets: W. Oliver

Staff: A. Lucas, Chief Administrative Officer; W.
Catania, Director of Finance and Human
Resources; L. Goss, Legislative Manager
and T. Walker, Energy Lead

1. CALL TO ORDER

Mayor Anderberg called the meeting to order at 6:00 pm.

2. SCHEDULED PUBLIC HEARINGS

2.1 Land Use Bylaw Amendment 1547-AO 
Present: Mayor Anderberg 

Councillor Barber 
Councillor Cleland 
Councillor Nodge 
Councillor Green 

Councillor Wright 

Staff: A. Lucas, Chief Administrative Officer
K. Green, Executive Assistant
L. Goss, Legislative Manager
W. Catania. Director of Finance and Human Resources
T. Walker, Energy Lead

1. CALL TO ORDER

The Mayor called Public Hearing for Bylaw No. 1547 - AQ at 6:00pm on August 28, 2023
to order.

2. ADOPTION OF AGENDA
CLELAND:

That Council for the Town of Pincher Creek approves the August 28, 2023 Public
Hearing for Bylaw No. 1547 - AQ agenda as presented.

CARRIED PH23-8 

3. Purpose of Public Hearing -- (Mayor).
The purpose of the public hearing is to present Bylaw No. 1547-AQ, to add Drive-In
Restaurant as a Discretionary Use in the Transitional Commercial - C4 land use district,

Page -1 - of6 Initials 
---
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RegularCouncilMeeting
August28, 2023

andtoaddtoSchedule4, StandardsofDevelopment, requirements, anddevelopment
standardstoapplytoDrive-InRestaurantuses.  

4. CONFIRMATIONOFNOTICE --   
TheNoticeofPublicHearingwasadvertisedintheAugust9and16editionsofthelocal
weeklynewspaperShootin’ theBreeze.  

5. REPORTFROMOLDMANRIVERREGIONALSERVICESCOMMISSIONSENIOR
PLANNER

CommentswerereceivedfromOldmanRiverRegionalServicesCommissionSteveHardy

6. REPORTFROMTHETOWN’SMANAGEMENTSTAFF

NocommentswerereceivedfromEmergencyServices
CommentswerereceivedfromOperationalServices

7. WRITTENSUBMISSIONS -- (AskedforbyTheMayor – ReplybytheCAO)  
Therehavebeennowrittensubmissionsreceivedasof12:00NoonAugust23, 2023.  

8. PERSONSWISHINGTOBEHEARD
Nopersonsindicatetheirwishtobeheardasof12:00Noon, August23, 2023

TheMayoraskediftherewereanypersonswishingtobeheard. (FirstTime)      
TheMayoraskediftherewereanypersonswishingtobeheard. (SecondTime)   
TheMayoraskediftherewereanypersonswishingtobeheard. (ThirdandFinalTime)  

9. CLOSUREOFPUBLICHEARING
GREEN:  
ThatthisPublicHearingonAugust28, 2023beherebyadjournedat6:05p.m.  

CARRIEDPH23-09

3. AGENDAAPPROVAL
NODGE:  
ThatCouncilfortheTownofPincherCreekagreestomovedagendaitem11.3PC
CommunityEarlyLearningCentreto8.3ontheAugust28, 2023RegularCouncil
meetingagenda.  

CARRIED23-374

CLELAND:  
ThatCouncilfortheTownofPincherCreekapprovestheAugust28, 2023Regular
Councilmeetingagendaasamended.   

CARRIED23-375

4. DELEGATIONS
4.1 JamesVanLeeuwen – SASCI
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RegularCouncilMeeting
August28, 2023

5. ADOPTIONOFMINUTES
5.1 MinutesoftheSpecialMeetingofCouncilheldJuly4, 2023

NODGE:  
ThatCouncilfortheTownofPincherCreekapprovestheminutesoftheSpecial
MeetingofCouncilheldJuly4, 2023aspresented.  

CARRIED23-376

5.2 MinutesoftheCommitteeoftheWholeheldonJuly5, 2023
GREEN:  
ThatCouncilfortheTownofPincherCreekapprovestheminutesofthe
CommitteeoftheWholeheldonJuly5, 2023aspresented.  

CARRIED23-377

5.3 MinutesoftheRegularMeetingofCouncilheldonJuly17, 2023
WRIGHT:  
ThatCouncilfortheTownofPincherCreekapprovestheminutesoftheRegular
MeetingofCouncilheldonJuly17, 2023aspresented.  

CARRIED23-378

5.4 MinutesoftheRegularMeetingofCouncilheldonJuly24, 2023
NODGE:  
ThatCouncilfortheTownofPincherCreekapprovestheminutesoftheRegular
MeetingofCouncilheldonJuly24, 2023asamended.  

CARRIED23-379

5.5 MinutesoftheCommitteeoftheWholeheldonAugust2, 2023
BARBER:  
ThatCouncilfortheTownofPincherCreekapprovestheminutesofthe
CommitteeoftheWholeheldonAugust2, 2023aspresented.  

CARRIED23-380

5.6 MinutesoftheSpecialMeetingofCouncilheldonAugust3, 2023
CLELAND:  
ThatCouncilfortheTownofPincherCreekapprovestheminutesoftheSpecial
MeetingofCouncilheldonAugust3, 2023aspresented.  

CARRIED23-381

5.7 MinutesoftheSpecialMeetingofCouncilheldonAugust8, 2023
GREEN:  
ThatCouncilfortheTownofPincherCreekapprovestheminutesoftheSpecial
MeetingofCouncilheldonAugust8, 2023aspresented.  

CARRIED23-382

5.8 MinutesoftheSpecialMeetingofCouncilheldonAugust16, 2023

WRIGHT:  
ThatCouncilfortheTownofPincherCreekapprovestheminutesoftheSpecial
MeetingofCouncilheldonAugust16, 2023aspresented.  

CARRIED23-383
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RegularCouncilMeeting
August28, 2023

6. BUSINESSARISINGFROMTHEMINUTES
6.1 LebelMansionSolarInstallation

GREEN:  
ThatCouncilfortheTownofPincherCreekdeferstheSolarArrayInstallationat
theLebelMansionuntiltherehasbeenaconfirmationfromtheGrantFunding.  

CARRIED23-384
T. Walkerleftmeetingat7:03pm

7. BYLAWS

8. NEWBUSINESS
8.1 2023AwardsofExcellence

NODGE:  
ThatCouncilfortheTownofPincherCreekagreetoprovideasponsorshipof
1500asaDiamondSponsorforthePincherCreek & DistrictChamberof

CommerceAwardsofExcellencetobefundedfromthegeneralcontingencyfund
7412002700.  

CARRIED23-385

8.2 DogParkIrrigationUpdate
BARBER:  
ThatCouncilfortheTownofPincherCreekdeferthedogparkirrigationproject
tothe2024budgetdeliberations.    

CARRIED23-386

8.3 PCCommunityEarlyLearningCentre
NODGE:    
ThatCouncilfortheTownofPincherCreekhaveaSpecialCouncilMeetingat
5:00pmonSeptember11, 2023forthePincherCreekCommunityEarlyLearning
Centre (PCCELC) memberAnnualGeneralMeetingtoappointtheauditor,  
appointthePCCELCBoardMembers, receivethefinancialstatements.  

CARRIED23-387

9.    COUNCILREPORTS
9.1 UpcomingCommitteeMeetingsandEvents

10. ADMINISTRATION
10.1 CouncilInformationDistributionList

BARBER:  
ThatCouncilfortheTownofPincherCreekacceptstheAugust28, 2023Council
InformationDistributionListasinformation.  

CARRIED23-388

10.2 CouncilResolutionSpreadsheet
WRIGHT:  
ThatCouncilfortheTownofPincherCreekaccepttheresolutionspreadsheetsas
information.  

CARRIED23-389
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RegularCouncilMeeting
August28, 2023

MayorAnderbergcalledarecessat7:26pm
MayorAnderbergcalledthemeetingbacktoorderat7:42pm

11. CLOSEDMEETINGDISCUSSION
CLELAND:  
ThatCouncilfortheTownofPincherCreekagreetomoveintoclosedsessionofCouncil
onMondayAugust28, 2023at7:42pminaccordancewithsection16 & 24ofthe
FreedomofInformationandProtectionofPrivacyAct, withtheChiefAdministrative
Officer, ExecutiveAssistant, DirectorofOperationsandDirectorofFinanceandHuman
Resourcesinattendance.  

CARRIED23-390

WRIGHT:  
ThatCouncilfortheTownofPincherCreekagreetomoveoutofclosedsessionof
CouncilonMondayAugust28, 2023at8:55pminaccordancewithsection16 & 24of
theFreedomofInformationandProtectionofPrivacyAct.  

CARRIED23-391

11.1 OffertoPurchaseRoll # 08603600, 08603800 & 08604000- FOIPs.16
WRIGHT:  
ThatCouncilfortheTownofPincherCreekdirectadministrationtogarner
additionalinformationregardingtheoffertopurchasePlan0613747, Block7,  
Lots6, 7 & 8datedJuly24, 2023.  

CARRIED23-392

11.2 LandTransfer - Roll8600600 - FOIPs.16
NODGE:  
ThatCouncilfortheTownofPincherCreekdirectadministrationtocontinue
negotiationsforthelandtransferofRoll #8600600.  

CARRIED23-393

W. Catonio & L. Gossleftmeetingat8:40pm

11.3 Movedto8.3

11.4 AdministrationTransition – FOIPS. 24
BARBER:  
ThatCouncilfortheTownofPincherCreekaccepttheAdministration
Transitionupdateasinformation.  

CARRIED23-394

12. NOTICEOFMOTION

13. ADJOURNMENT
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RegularCouncilMeeting
August28, 2023

CLELAND:  
ThatthismeetingofCouncilonAugust28, 2023beherebyadjournedat9:00pm.        

CARRIED23-395

MAYOR, D. Anderberg

CAO, A. Lucas

APPROVEDBYRESOLUTION
OFTHECOUNCILOFTHE
TOWNOFPINCHERCREEK,  th
THIS11 DAYOFSEPTEMBER2023 SEAL

NEXTREGULARMEETINGOFCOUNCILTOBEHELDON
MONDAYSEPTEMBER11, 2023AT6:00P.M.  
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COTW September 5, 2023 

• 
ATTENDANCE: 

Mayor: 

Councillors: 

With Regrets: 

Staff: 

1. CALL TO ORDER

Town of Pincher Creek 

COMMITTEE OF THE WHOLE MINUTES 

September 5, 2023 - 8:30 AM 

962 St. John Avenue 

In Person & Virtually 

D. Anderberg

M. Barber, S. Nodge, G. Cleland, D. Green, and W. Oliver

B. Wright

5.2 

A. Lucas, Chief Administrative Officer; W. Catonio, Director of

Finance and Human Resources; K. Green, Executive Assistant; A.

Levair, Director of Operations; A. Hlady, FCSS; and L. Goss,

Legislative Services Manager

Mayor Anderberg called the meeting to order at 8:30 am. 

2. AGENDA APPROVAL

CLELAND: 

That the Committee of the Whole for the Town of Pincher Creek agrees to add 8.4 

Citizen Letter and 8.5 Rural Renewal Program to the September 5, 2023 Committee of 

the Whole Agenda. 

CARRIED COTW 2023-139 

GREEN: 

That the Committee of the Whole for the Town of Pincher Creek accepts the September 

5, 2023 Committee of the Whole Agenda as amended. 

3. DELEGATIONS

3.1 Sgt. Ryan Hodge- RCMP

4. COMMITTEE REPORTS

BARBER: 

Page 1 of 5

Aug 2 - Committee of the Whole 

Aug 3 - Special Council Meeting 

CARRIED COTW 2023-140 
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COTWSeptember5, 2023

Aug3 – ChinookArch
Aug8 - SpecialCouncilMeeting
Aug12 – ClaresholmParade
Aug16 - SpecialCouncilMeeting
Aug24 – HousingCommittee
Aug28 – RegularCouncilMeeting
Aug29 – PincherCreekEarlyLearning
Aug30 – Landfill
Aug30 – SpecialCouncilMeeting
Aug30 – CommunityFutures

GREEN: Aug2 – CommitteeoftheWhole
Aug3 – SpecialCouncilMeeting
Aug8 - SpecialCouncilMeeting
Aug28 – RegularCouncilMeeting
Aug29 – PincherCreekEarlyLearning
Aug30 – SpecialCouncilMeeting

NODGE: Aug2 – CommitteeoftheWhole
Aug2 - AlbertaSouthwest - Ranchlands
Aug3 – SpecialCouncilMeeting
Aug8 - SpecialCouncilMeeting
Aug16 - MDSA
Aug16 - SpecialCouncilMeeting
Aug23 - EAC - waterissueMD
Aug24 – HousingCommittee
Aug28 – RegularCouncilMeeting
Aug30 – SpecialCouncilMeeting

CLELAND: Aug2 – CommitteeoftheWhole
Aug3 – SpecialCouncilMeeting
Aug8 - SpecialCouncilMeeting
Aug12 – ClaresholmParade
Aug16 - SpecialCouncilMeeting
Aug24 – HousingCommittee
Aug28 – RegularCouncilMeeting
Aug30 – SpecialCouncilMeeting

OLIVER: Aug2 – CommitteeoftheWhole
Aug2 - PCFoundationSpecialBoardMeeting
Aug16 – MDSA
Aug30 – SpecialCouncilMeeting

S. Nodgejoinedmeetingat8:47am

Page2of5  ______ Initial
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COTWSeptember5, 2023

NODGE:  
ThattheCommitteeoftheWholefortheTownofPincherCreekacceptthecommitteereports
aspresented.  

CARRIEDCOTW2023-141
A. Levairjoinedmeetingat8:52am

5. ADMINISTRATION
5.1 FCSSUpdate

CLELAND:  
ThattheCommitteeoftheWholefortheTownofPincherCreekacceptstheFCSS
Updatepresentationasinformationwiththanks.  

CARRIEDCOTW2023-142

5.2 OperationsSecondQuarterReport
GREEN:  
ThattheCommitteeoftheWholefortheTownofPincherCreekacceptsthe
OperationsSecondQuarterReportpresentationasinformationwiththanks.  

CARRIEDCOTW2023-143
A. Hladyleftmeetingat9:40am

6. BUSINESSARISINGFROMTHEMINUTES
6.1 Eco-CentreOrganics

CLELAND:  
ThattheCommitteeoftheWholefortheTownofPincherCreekaccepttheEco-Centre
Organicsdiscussionasinformation.   

CARRIEDCOTW2023-144

MayorAnderbergcalledarecessat9:58am
A. Levairleftmeetingat9:58am
MayorAnderbergcalledthemeetingbacktoorderat10:09am

7. POLICY

8. NewBusiness
8.1 SnowStorageLocation

CLELAND:  
ThattheCommitteeoftheWholefortheTownofPincherCreekdirect
administrationtoresearchpotentialoptionsforrelocationoftheTown'ssnow
storagelocation.   

CARRIEDCOTW2023-145

Page3of5  ______ Initial
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COTWSeptember5, 2023

8.2 PolicyReviewCommittee
NODGE:  
ThattheCommitteeoftheWholefortheTownofPincherCreekagreeto
suspendthePolicyReviewCommitteeforaperiodof8months.  

CARRIEDCOTW2023-146

L. Gossleftmeetingat10:46am

8.3 VoteonResolutionsatABMunicipalitiesConvention
CLELAND:  
ThattheCommitteeoftheWholefortheTownofPincherdefertheVoteon
ResolutionsatABMunicipalitiesConventiontotheSeptember11, 2023Council
Meeting.  

CARRIEDCOTW2023-147
8.4 CitizenLetter

CLELAND:  
ThattheCommitteeoftheWholefortheTownofPincherdirectadministrationth
tofollowupontheinquiryoftheAugust6 letterfromresident.  

CARRIEDCOTW2023-148

8.5 RuralRenewal:  
ANDERBERG:  
ThattheCommitteeoftheWholefortheTownofPincherdirectadministration
toresearchthebackgroundinformationontheRuralRenewalProgramand
communicatewiththePincherCreekDistrictofCommerce.  

CARRIEDCOTW2023-149

MayorAnderbergcalledarecessat11:20am
MayorAnderbergcalledthemeetingbacktoorderat11:27am

9. ClosedSession
CLELAND:  
ThattheCommitteeoftheWholefortheTownofPincherCreekagreetomoveintoa
closedsessionofCouncilonWednesday, September5, 2023at11:30aminaccordance
withsection23oftheFreedomofInformationandProtectionofPrivacyActwiththe
ChiefAdministrativeOfficer; DirectorofFinance & HumanResources; andExecutive
Assistantandinattendance.  

CARRIEDCOTW2023-150

GREEN:  
ThattheCommitteeoftheWholefortheTownofPincherCreektomoveoutofaclosed
sessionofCouncilonWednesday, September5, 2023at12:07pm.  

CARRIEDCOTW2023-151

Page4of5  ______ Initial
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COTWSeptember5, 2023

9.1 RCMPBuildingUpdate (NoRFD) - FOIPs. 23
CLELAND:  
ThattheCommitteeoftheWholefortheTownofPincherCreekdirectMayor
Anderberg, CouncillorWright, andCAOtomoveforwardinsettingupameeting
ontheRCMPBuilding.  

CARRIEDCOTW2023-152

10.       Adjournment
OLIVER:  
ThatthissessionofCommitteeoftheWholebeadjournedat12:07pm.  

CARRIEDCOTW2023-153

APPROVEDBYRESOLUTIONOF
COUNCILFORTHETOWNOFPINCHERCREEK
THIS11thDAYOFSEPTEMBER2023

Mayor, D. Anderberg

CAO, A. Lucas

Page5of5  ______ Initial
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AGENDA ITEM NO:  7.1

Town of Pincher Creek 
REQUEST FOR DECISION 

Council or Committee of the Whole 

SUBJECT: Land Use Bylaw Amendment 1547-AQ- Second and Third Reading 

PRESENTED BY: 

Lisa Goss, Legislative Service Manager 

PURPOSE: 

DATE OF MEETING: 

9/11/2023 

For Council to consider amending the Land Use Bylaw to include "Drive-In Restaurant" 

as a discretionary use in the Transitional Commercial - C4 land use district. 

RECOMMENDATION: 

That Council for the Town of Pincher Creek agree and give second reading to Land Use 

Bylaw Amendment 1547-AQ amending the Land Use Bylaw 1547 to include "Drive-In 

Restaurant" as a discretionary use in the Transitional Commercial - C4 land use district. 

BACKGROUND/HISTORY: 

The majority of the area surrounding the Transitional Commercial - C4 land use district is 

Residential - Rl. The intent of the Transitional Commercial - C4 land use district is to 

'identify residential areas within the community whereby the commercial expansion of 

the downtown may be feasible and/or desirable to develop. Intensifying the use of 

downtown properties adjacent to residential properties is conflicting as it effects traffic 

volumes, air quality, noise levels, light pollution and litter and debris. 

Upon a motion being made by a Council member for second reading, a majority of 

Council voting against granting second reading will defeat the bylaw. 

ALTERNATIVES: 

That Council for the Town of Pincher Creek agree and give third and final reading to 

Land Use Bylaw Amendment 1547-AQ amending the Land Use Bylaw 1547 to include 

"Drive-In Restaurant" as a discretionary use in the Transitional Commercial - C4 land 

use district and that a copy of which be attached hereto forming part of the minutes. 

That Council for the Town of Pincher Creek direct administration to bring back Bylaw 

1547-AQ with amendments for consideration. 

IMPLICATIONS/SUPPORT OF PAST STUDIES OR PLANS: 

See attached. 

FINANCIAL IMPLICATIONS: 

Page 1 of 2 
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Advertisementandadjacentpropertyownernotification.  Inaddition,theLandUse
Bylawistobeupdatedaccordingly. 

PUBLICRELATIONSIMPLICATIONS:   
InadditiontotheTowns’Departmentreferralcomments,theadjacentpropertyowners
aretobenotifiedinaccordancewiththeLandUseBylawsection50andtheMunicipal
GovernmentActsections230,606and692.  SubsequenttofirstreadingofBylaw1547- 
AQtheNoticeofPublicHearingonBylaw1547-AQwaspublishedfortwoconsecutive
weeksinthelocalweeklynewspaperasperAdvertingforPublicHearingPolicy115-95
onAugust9and16,2023respectively. 

ATTACHMENTS:   
DRAFTTownPincherCreekLUB1547Amendment-AddDrive-inRestauranttoC4-First

Reading-3246
PublicHearingCommentsforProposedLUBAmendmentNo.1547-AQ-MEMO-3246

CONCLUSION/SUMMARY:   
AdministrationsupportsthatCouncilfortheTownofPincherCreekrefusetoapprove
theproposedBylaw1547-AQamendingtheLandUseBylaw1547throughdefeatof
secondreading. 

Signatures: 
DepartmentHead: 

CAO: 

Page2of2
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OLDMANRIVERREGIONALSERVICESCOMMISSION

MemoTo: LisaGoss –LegislativeServicesManager, TownofPincherCreek

Cc: AngieLucas – CAO, TownofPincherCreek

From: SteveHartySeniorPlanner Date: August14, 2023

Re: PublicHearingCommentsforProposedLandUseBylawAmendmentNo. 1547-AQ

BACKGROUND

TheTownofPincherCreekCouncilgavefirstreadinginJuly2023toanamendmenttoLandUse
BylawNo. 1547toaddDrive-inRestaurantasaDiscretionaryUseintheTransitionalCommercial –  
C4landusedistrict. TheSubwayrestaurantonMainSt. iscompletingrenovationsanddesiretooffer
adrive-thuwindowservice. Asthelandusedistrictdoesnothavealistedpermittedordiscretionary
usetoaccommodateaDrive-inRestaurant, theuseiscurrentlyprohibited, andtheuseprovisionsof
thebylaw cannotbewaived. Council gavefirst readingtothe proposed bylaw “asamended” to
considerasadiscretionary use (asopposed toapermitted). IfDrive-inRestaurant islistedasa
discretionaryuseintheC4districtsuchausewouldbeavailableforanysuchzonedlotownerto
applyfortheuse. Also, aspartofthebylawamendment, ascheduleofproposedDrive-inrestaurant
requirementsandstandardsofdevelopmentwasincludedtobeincorporatedintothelandusebylawto
helpmanagesuchause. 

AnextensiveoverviewoftheparticularSubwayrestaurantsituationwasprovidedtoCouncilatthetimeof
firstreading. TheSubwaydrive-in/pick-upwindowhasbeenboardedupandnotusedformorethana
decade anditisdeemeda discontinueduse. Anyrecommencementof the userequires anew
developmentpermitapprovalwhichmayonlybeallowediftheuseisprescribedinthedistrict. Itisnoted
thattheuseispresentlyonlyallowedintheHighwayCommercial - C2landusedistrictofthebylaw.   

COMMENTS

AsarefresherforCouncil, thelandusebylaw’sdefinitionofDrive-inrestaurantisasfollows:  

Drive-inrestaurantmeansarestaurantwhichofferscarattendantserviceordrive-through
pickupservice.  

TheintentoftheTransitionalCommercial –C4landusedistrictis:toidentifyresidentialareaswithin
thecommunitywherebythecommercialexpansionofthedowntownmaybefeasibleand/or
desirabletodevelop.  

Drive-inRestaurantusetotheTransitionalCommercial – C4Fromaplanningperspective, addingthe
landusedistrictisproblematicforseveralreasons. Typicalplanningandlanduseconcernsassociated
withdrive-thrutypeusesthatrequireconsideration, especiallyinproximityoradjacenttoresidentialuses,  
are:  

adrive-thrugeneratesadditionallocaltraffic, andifpoorlydesignedorconfiguredto
accommodatesuch, itcancreatesafetyissuesduetovehicleback-upsontheadjoiningstreet.  

OldmanRiverRegionalServicesCommission
Phone: (403) 329-1344 Email: admin@orrsc.com
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August14, 2023

Exiting fromthedrive-thrulaneintothepublicstreetalsoneedstobecarefullyplannedand
sitedforthelotsotherearenoblindspotsthatmaycausepotentialcollisionswithpedestrians
orvehicletraffic;  
odours & airquality -idlingvehicleswaitinginqueuelineslessenthequalityofairinthevicinity; 
excessivenoise – frommenuspeakerboxes, patronsshoutingorders, vehicleenginesidling;  
lightpollution – fromvehicleheadlights, siteandbuildinglights; and
litteranddebrisissuesfromblowingfoodpackaging.   

AddingtheusetotheC4districtmaybeprematureastheC4district’spurposeshouldbecarefully
consideredbyCouncilaspartoftheforthcominglandusebylawreviewprocess. Thedistrictmaybe
revisedandcouldbecomemorefocussedonvarioushigher-densityresidentialusesandaffordable
housing accommodations withmixedcommercial uses. Drive-ins couldcreatemoreconflict with
residentialusesandmanyC4lotsarealsonotappropriatelysizedfordrive-inrestaurantstacking
queaisles. IfproposedBylaw1547-AQPisadoptedtoaddDrive-inrestaurantasadiscretionaryusein
theC4district, thenadevelopment permitapplication forthedevelopmentmaybedecidedonbythe
MunicipalDevelopmentandSubdivisionAuthority (MDSA).   

Attheconclusionofthepublichearing, potentialoptionsCouncilwillhaveavailabletoconsiderare:  

1. RefusetheamendmentapplicationiftheuseintheC4districtisdeemedtobenotsuitable
forthereasonsaspreviouslyoutlined.  

2. Approve “asamended” theapplicationasappliedfor (i.e., addasapermitteduseratherthan
discretionary) alongwiththebylawstandardsofdevelopmentscheduletoincludeandadd
thedrive-inusestandardstohelpregulatetheuse. CouncilmustbeawarethatifDrive-in
restaurantisaddedasapermittedusetotheC4districtadevelopmentpermitapplicationcould
bemadeforanyparceloflandwithintheC4district, andtheDevelopmentAuthorityisdutybound
toissueapermitifthebylawrequirementsaremet.  

3. Approvetheamendmentasgivenatfirstreading (discretionaryuse) andgivesecondand
thirdreadingofthebylawtoallowtheuseasadiscretionaryuseintheC4districtalongwith
thedrive-inusestandardsofdevelopment.  

ItisrecognizeditisoftendifficultforamunicipalCounciltonotsupportoraccommodateanexisting
business inthecommunity thatdesirestoupdate/expandtheir business. Thechallengingpartis
weighingsuchbusinessplanswithothercompetingorconflictinginterests. Thus,itisprudentof
Counciltocarefullyconsideranypubliccommentsthatmaybesubmitted. Therearetwoissuesat
playwiththisbylawproposal – oneisspecificfortheSubwayrestaurantitselfattheirlocationand
howitmayimpactneighbors – andtheotheristhebroaderconsiderationofhowsuchausemaybe
appliedinthegeneralC4district. Ifconsideringallowingtheuse, Councilshouldalsobesatisfiedthe
proposeddevelopmentstandardsaresuitabletomanagetheuse. Itisnotedthatforsomeofthe
standardsprepared (iftheywereincorporatedinto thebylaw), theSubwayparcelwouldneeda
waiverbytheMDSAassomecriteria(e.g.,drivingaisles, separationdistances) couldnotbemet. 
CouncilcannotguaranteetheMDSAwilldosoastheMDSAisindependentofCouncil, andthereis
alsoanappealprocessthatwouldbeavailable.  

Iftheproposedbylawamendmentisdefeated, butCouncilseesmeritinthedrive-inproposalspecifically
fortheSubwayrestaurantsituationonitsown, analternativeoptionmaybethattheapplicantcouldbe
encouragedtoapplyforanamendmenttoperhapsDirectControl. Thiswouldenableittobesitespecific
fortheSubwayrestaurantandsothattheuseisnotavailabletoalllandsdesignatedasC4. Adoptingor
refusingtoadoptthebylawamendmentasgrantedfirstreadingisatthesoleprerogativeofCouncil, and
thereisnoappealprocessofsuchadecision (excepttotheCourtofAppealonaquestionoflaw).  
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TOWN OF PINCHER CREEK

BYLAW NO. 1547 -AQ

BEING a bylaw of the Town of Pincher Creek in the Province of Alberta, to amend Bylaw No. 

1547, being the municipal Land Use Bylaw; 

WHEREAS the Council of the Town of Pincher Creek has received a request to accommodate

Drive -In Restaurant" as a use in the Transitional Commercial — C4 land use district; 

AND WHEREAS the purpose of the proposed amendment is to add the Use of " Drive -In

Restaurant' as a Discretionary Use in the Transitional Commercial — C4 land use district; 

AND WHEREAS the municipality must prepare a corresponding bylaw and provide for its
consideration at a public hearing; 

NOW THEREFORE, under the authority and subject to the provisions of the Municipal
Government Act, Revised Statutes of Alberta 2000, Chapter M- 26, as amended, the Council of

the Town of Pincher Creek in the Province of Alberta duly assembled does hereby enact the
following: 

1. That " Drive -In Restaurant' be. added as a Discretionary Use to Schedule 2, Transitional
Commercial — C4, Section 1. 

2. That Schedule 4, Standards of Development, of Land Use Bylaw 1547 is amended as

indicated in attached Schedule A to add standards for Drive -In Restaurants. 

3. Bylaw No. 1547, being the municipal Land Use Bylaw, is hereby amended and consolidated. 

4. This bylaw shall come into effect upon third and final reading thereof. 

READ a fir ' me this 24 day of July, 2023. 

Mayor— bon erberg Chief Administrative Officer— Angie Lucas

READ a second time this day of 12023. 

Mayor— Don Anderberg

READ a third time and finally passed this

Mayor— Don Anderberg

Chief Administrative Officer— Angie Lucas

day of 12023. 

Chief Administrative Officer— Angie Lucas
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Schedule A

Town ofPincher Creek Land Use Byla w No. 1547 as amended by Byla w No. 1547 -AQ

AMENDMENTS: Add standards for Drive -In Restaurants

Add a section to the land use bylaw Schedule 4, Standards of Development

Section 32 Drive -In Restaurants

a) Any drive- in restaurant may be located only: 
i) Where it can be shown that it does not inhibit safe traffic movement; and

ii) Where it is provided within a shopping centre site; or

iii) Where it is provided along a highway or main arterial road; or

iv) At the intersection of two or more public roadways, not including lanes. 

b) The Development Authority shall, where necessary to mitigate the effect on adjacent residential
properties, regulate the hours of operation of the drive- thru portion of a restaurant. 

c) Drive-thru aisles shall be: 

i) when adjacent to a residential district, screened or landscaped to the satisfaction of the

Development Authority to provide a noise barrier for the adjacent residential properties; 
ii) a minimum width of 3. 66 m ( 12 ft.); 

iii) fenced, where necessary, to prevent access to a lane or street or to act as a screen; 

iv) sited so that pedestrians entering and exiting the building are not required to cross the

driving aisle. 
i. When it is absolutely necessary for pedestrian to have to cross drive- thru aisles, 

crosswalks shall be clearly demarcated from the parking area to the building
entrance; 

v) sited so that other vehicles leaving or entering the parking lot won' t be impeded by

others using the drive-thru. 

d) Areas required for parking or circulation of vehicles shall be hard surfaced to the satisfaction of

the Development Authority. 

e) Parking shall be provided in accordance with Schedule 9. 
f) Parking stalls dedicated to mobile order pick-up shall not be included in the computation of

parking requirements in Schedule 9. 

g) Exits and entrances shall be as approved by the Development Authority, and circulation within

the lot shall be directional and adequately signed. 

h) Front, side, and rear yards abutting parking or circulation areas shall be adequately landscaped

to the satisfaction of the Development Authority and in accordance with Schedule 10. 
i) In addition to off-street parking requirements, a drive-thru is required to provide adequate

stacking space for vehicles utilizing the drive- thru. The use of laneways or roadways as stacking
space is prohibited. 

i) For new developments, a drive-thru is required to provide a minimum stacking space of

30. 5 m ( 100 ft.) from order box to pick-up window. 
ii) For existing buildings to be retrofitted to a drive- in restaurant, the stacking space shall

be at the discretion of the Development Authority and shall ensure vehicle queuing does
not hinder vehicle or pedestrian safety or flow. 
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j) Drive- in restaurants may have outdoor speakers ( menu order box) provided: 
i) The speakers are not located within 30. 5 m ( 100 ft.) of a property line of any parcel

designated as a residential district; or

ii) They are separated from a residential district by a non- residential building; 

iii) The Development Authority may vary the distance in subsection ( i) where adequate

buffering has been provided to lessen the impact on adjacent residential properties. 

k) Waste collection receptacles for the purpose of disposing of rubbish and debris shall be provided

on the exterior of the restaurant as required by the Development Authority. 
1) Applications for drive- in restaurants must be accompanied by a site plan that meets the

measurable standards of this section and illustrates the location of site access( es), garbage

receptacles, landscaping, etc. 
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AGENDA ITEM NO: 7.2 

Town of Pincher Creek 
REQUEST FOR DECISION 

Council or Committee of the Whole 

SUBJECT: Land Use Bylaw Amendment 1547-AR - Short-term Rentals to C4 

PRESENTED BY: 

Lisa Goss, Legislative Service Manager 

PURPOSE: 

DATE OF MEETING: 

9/11/2023 

For Council to consider a Notice of Motion made by Councillor Nodge at the June 26, 

2023 regular meeting of Council. 

RECOMMENDATION: 

That Council for the Town of Pincher Creek direct administration to prepare a Land Use 

Bylaw Amendment to include Short-term rental as a discretionary use to the 

Transitional Commercial - C4 land use district 

BACKGROUND/HISTORY: 

At the June 26, 2023 regular meeting of Council a Notice of Motion was presented by 

Councillor Nodge to include Short-term rental as a discretionary use to the Transitional 

Commercial - C4 land use district. 

ALTERNATIVES: 

That Council for the Town of Pincher Creek receives the information regarding the June 

26, 2023 Notice of Motion as information. 

IMPLICATIONS/SUPPORT OF PAST STUDIES OR PLANS: 

See attached MEMO. 

FINANCIAL IMPLICATIONS: 

Advertisement and adjacent property owner notification. In addition, the Land Use 

Bylaw is to be updated accordingly. 

PUBLIC RELATIONS IMPLICATIONS: 

In addition to the Towns' Department referral comments, the adjacent property owners 

are to be notified in accordance with the Land Use Bylaw section 50 and the Municipal 

Government Act sections 230, 606 and 692. 

ATTACHMENTS: 

Adding Short-term rental to C4 - MEMO - 3248 

CONCLUSION/SUMMARY: 

Page 1 of 2 
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AdministrationsupportsthatCouncilfortheTownofPincherCreekdirect
administrationtoprepareaLandUseBylawAmendmenttoincludeShort-termrentalas
adiscretionaryusetotheTransitionalCommercial-C4landusedistrict

Signatures: 
DepartmentHead: 

CAO: 

Page2of2
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OLDMANRIVERREGIONALSERVICESCOMMISSION

MemoTo: LisaGoss –LegislativeServicesManager, TownofPincherCreek

Cc: AngieLucas – CAO, TownofPincherCreek

From: KattieSchlamp, Planner Date: August30, 2023

Re: CommentsforNoticeofMotion - ProposedLandUseBylawAmendment

BACKGROUND

TheTownofPincherCreekCouncilgavethirdreadingtoBylawNo. 1547-AOinDecember2022.  
ThepurposeofthebylawwastoamendLandUseBylawNo. 1547toaddShort-termRentalasa
Useintheresidentiallandusedistricts (R1, R2, R3, & R4). Asdirectionsweregivenspecificallyto
addtheusetoresidentialdistricts, non-residentialdistrictswerenotconsideredatthattime. Thiswas
donetolimitcompetitionbetweenHotels, Motels, andShort-termRentalshowevertheuniquenature
oftheTransitional Commercial – C4 landusedistrict mayhavebeenoverlooked inthese
considerations.  

SincetheamendmenttookplacethreeapplicationshavebeenreceivedforShort-termRentals, two
permitshavebeenissuedintheResidential – R1 landusedistrict andone applicationwas
withdrawn. Thewithdrawnapplicationisforasingle-detacheddwellinglocatedwithintheTransitional
Commercial – C4landusedistrict, whichdoesnotallowforShort-termRentals. Whentheapplication
wasreceived, theapplicantwasinformedaShort-termrentalwasnotapermittedordiscretionary
useintheC4district, soitiscurrentlyprohibited. Theywereinformedtheymustchoosealocation
thatmeetsthestandardsofLandUseBylawNo. 1547oranamendmenttothebylawwouldbe
necessarytoallowtheuseintheproposedlocation.   

COMMENTS

AsarefresherforCouncil, thelandusebylaw’sdefinitionspertainingtoShort-termRentalareas
follows:  

Short-termRentalsmeansadwellingunit (includingahouse, apartment, multi-unit
dwelling, orindividualroom), operatedasatemporaryorshort-termrentalorlease
accommodationunit, occupiedbyaguestorguestsforaperiodoflessthan28
continuancedayswheretheresidenceownermayormaynotbepresentorresidingon
site, andincludesalltemporaryorshort-termrentals, vacationhomesortemporary
accommodationforcommercialpurposesorforcompensation. Thisusedoesnot
includeBedandBreakfasts, HomeOccupations, Motels, orHotelswhichareseparately
defineduses.   

Short-termRentalsType1 (owner-occupied) meansashort-termrentalorlease
situationwhereanownerlives/resides (owner-occupied) inthedwellingastheirprimary
abode (residence) butmayrentoutthehouseorroomsasaccommodationona

OldmanRiverRegionalServicesCommission
Phone: (403) 329-1344 Email: admin@orrsc.com
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August30, 2023

temporaryorshort-termbasesforaperiodoflessthan28continuancedaysbutnotto
exceed60daysinacalendaryearforfinancialgain. (Note: Thismayapplytosituations
whereanownerrentsouttheirhousewhiletheyareawayonvacationoroutofthe
countryforanextendedperiod, etc.)  

Short-termRentalsType2 (non-owner-occupiedrental) meansashort-termrentalor
leasesituationwhereanownerdoesnotlive/resideinthedwellingastheirprimary
residence (non-owner-occupiedrental) butrentsoutthehouseorroomsas
accommodationontemporaryorshort-termbasesforaperiodoflessthan28
continuancedaysasarental, vacationhomeortemporaryaccommodationfor
commercialpurposes, oracommercialentityusesthehomeexclusivelyforshort-term
rentals. (Note: Thisappliestosituationswhereapersonorbusinessownsadwelling(s)  
thattheyprimarilyrentfortheaccommodationforcommercialincome, etc.).  

Short-termRentalsType1havebeenincludedasapermitteduseinallfourresidentiallanduse
districtswhileType2Short-termRentalshavebeenincludedasdiscretionaryusesintheR1,  
R2, andR3districtsandareprohibitedintheR4landusedistrict.   

TheintentoftheTransitionalCommercial – C4landusedistrictis: toidentifyresidentialareas
within thecommunitywherebythecommercialexpansionofthedowntownmaybefeasible
and/ordesirabletodevelop.  

Fromaplanningperspective, addingtheShort-termRentalusetotheTransitionalCommercial –  
C4landusedistrictisreasonablegiventhemixofresidential, mainlysingle-detacheddwellings,  
andcommercialusesinthedistrict. TheproximityoftheC4districttothedowntowncommercial
areamakesShort-termRentalsintheC4districtdesirablefortouristsvisitingthecommunity
and couldbebeneficialtodowntownbusinesses. However, theforthcominglandusebylaw
reviewprocessmayaltertheintentoftheC4district. Thedistrictmay berevisedandcould
becomemorefocused onvarious higher-densityresidential uses and affordable housing
accommodations withmixedcommercialusesthereforeCouncilshouldgiveconsiderationfor
theimpactsShort-termRentals, especiallyType2, mayhaveonadjacentlandownersinmulti- 
unitbuildings.  

ShouldCouncilwishtomoveforwardwithamendingLandUseBylawNo. 1547toaddShort-term
Rental totheC4landusedistrictanamendingbylawwillbebrought forwardtoafutureCouncil
meetingforconsideration. Council’sdirection isrequiredtodeterminewhattypeofShort-term
Rentalswillbepermissible (Type1, Type2, orboth) andiftheyshouldbepermittedordiscretionary
uses. Iffirstreadingisprovided, apublichearingmustbeheldandanycommentsreceivedshould
beconsideredpriortosecondandthirdreadingofthebylaw. Iftheamendingbylawreceivesthird
reading toaddShort-termRentalstotheC4districtthenadevelopment permitapplication fora
Short-termRental may be decidedonbytheMunicipal Development andSubdivisionAuthority
MDSA) asdefinedwithinthedistrictandShort-termRentalStandardsinSchedule4, Section31.   
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AGENDA ITEM NO: 8.1 

Town of Pincher Creek 
REQUEST FOR DECISION 

Council or Committee of the Whole 

SUBJECT: October 4th Public Open House 

PRESENTED BY: DATE OF MEETING: 

Angie Lucas, Chief Administrative Officer 9/11/2023 

PURPOSE: 

Administration is unable to facilitate the approved Public Information session set for 

October 4th due to a lack of staff that are needed to prepare materials, create 

communications for the event, prepare, coordinate and manage the session. 

RECOMMENDATION: 

That Council for the Town of Pincher Creek agree to cancel the Oct 4, 2023 Public Open 

House 

BACKGROUND/HISTORY: 

The October 4th date was decided upon earlier this year, as the third in a series of three 

sessions that Council directed Administration to arrange for 2023, to provide an 

opportunity for communication and public engagement with the community on a 

variety of topics that may be of interest to or effect the community. 

When the dates for these sessions were arranged the number of staff available at the 

Town was sufficient to conduct all three sessions throughout the year. However, as 

staffing levels have now reduced the capacity is not now available to conduct the third 

public information session in October. 

ALTERNATIVES: 

accept as information 

IMPLICATIONS/SUPPORT OF PAST STUDIES OR PLANS: 

NA 

FINANCIAL IMPLICATIONS: 

NA 

PUBLIC RELATIONS IMPLICATIONS: 

The public will be notified via the Town website and social media that this event will be 

cancelled and a schedule of public information sessions will be brought forward for 

2024. 
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ATTACHMENTS:   
Noneatthistime. 

CONCLUSION/SUMMARY:   
CanceltheOct4,2023PublicOpenHouseandbringascheduleforwardforproposed
publiccommunicationsessionstobeconductedin2024. 

Signatures: 
DepartmentHead: 

CAO: 
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AGENDA ITEM NO:  8.2

Town of Pincher Creek 
REQUEST FOR DECISION 

Council or Committee of the Whole 

SUBJECT: Committee of the Whole Meetings 

PRESENTED BY: DATE OF MEETING: 

Angie Lucas, Chief Administrative Officer 9/11/2023 

PURPOSE: 

To request removal of the Committee of the Whole meetings for July & August 2024 to 

support Administration being able to book vacation time during the summer months 

without having to find staff coverage to prepare Agendas and reports and attend 

Committee of the Whole meetings during the summer vacation period. 

RECOMMENDATION: 

That Council for the Town of Pincher Creek agree to remove the Committee of the 

Whole meetings for July & August 2024. 

BACKGROUND/HISTORY: 

Administration have found it particularly difficult to find staff coverage during the 

summer months of July and August to create reports and agendas, develop the 

packages and attend the Committee of the Whole meetings. 

July and August are the main summer vacation months for Town staff and therefore 

with reduced and limited staff coverage the situation of covering multiple workloads has 

caused stress and frustration for the staff who are in the office during this time period 

trying to cover the necessary core services. 

As there are two Council meetings scheduled during the months of July and August any 

information that would normally go to a Committee of the Whole in July and August, 

could still go before Council in one of the two Council meetings during that time period. 

ALTERNATIVES: 

accept as information. 

IMPLICATIONS/SUPPORT OF PAST STUDIES OR PLANS: 

NA 

FINANCIAL IMPLICATIONS: 

NA 

PUBLIC RELATIONS IMPLICATIONS: 
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ThedecisiontoremovetheJulyandAugustCommitteeoftheWholemeetingsin2024
willbeprovidedtothepublicontheTownwebsite. 

ATTACHMENTS:   
Noneatthistime. 

CONCLUSION/SUMMARY:   
ToremovedtheCommitteeoftheWholemeetingsforJuly& August2024toworkwith
AdministrationHolidays. 

Signatures: 
DepartmentHead: 

CAO: 
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AGENDA ITEM NO: 8.3 

Town of Pincher Creek 
REQUEST FOR DECISION 

Council or Committee of the Whole 

SUBJECT: Letter from the Municipal District of Pincher Creek 

PRESENTED BY: DATE OF MEETING: 

Wendy Catonio, Director of Finance and Human 9/11/2023 

Resources 

PURPOSE: 

To provide Council with the letter from the MD of Pincher Creek regarding their funding 

to the Pincher Creek Curling Club. 

RECOMMENDATION: 

That Council for the Town of Pincher Creek direct administration to set up a meeting 

with the M.D. of Pincher Creek to discuss the proposed new Pincher Creek Curling Rink. 

BACKGROUND/HISTORY: 

The Town of Pincher Creek has committed $1,250,000 towards the planning, design and 

construction of a new Curling Rink facility for the Town. The Town of Pincher Creek 

intends on owning the Pincher Creek Curling Rink and leasing the facility to the Pincher 

Creek Curling Club. 

ALTERNATIVES: 

That Council for the Town of Pincher Creek accept the letter from the M.D. of Pincher 

Creek as information. 

IMPLICATIONS/SUPPORT OF PAST STUDIES OR PLANS: 

Council has committed funding to construct the new Pincher Creek Curling Rink. 

FINANCIAL IMPLICATIONS: 

Council for the Town of Pincher Creek has committed $1,250,000 for the construction of 

a new curling rink. 

PUBLIC RELATIONS IMPLICATIONS: 

None at this time 

ATTACHMENTS: 

2023-08-30 Letter Town - Curling Rink - 3240 

CONCLUSION/SUMMARY: 
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AdministrationsupportshavingameetingwiththeM.D.ofPincherCreektodiscussthe
contentsofthisletter. 

Signatures: 
DepartmentHead: 

CAO: 
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1037HerronAve.  
POBox279

PincherCreek, AB
T0K1W0

p.403.627.3130
f.403.627.5070

info@mdpinchercreek.ab.ca
www.mdpinchercreek.ab.ca

August3, 2023
ayorandCouncilM

TownofPincherCreek
Box159
PincherCreek, AB
T0K1W0
cao@pinchercreek.ca

Re: CurlingClub

DearMayorandCouncil,  

AttheSpecialCouncilmeetingheldonAugust21, 2023, theMunicipalDistrictofPincherCreekNo. 9 (MD)  
agreedtoprovidethePincherCreekCurlingClubwithadonation, uptoamaximumof $868,837. This
donationmaybeacombinationofin-kindandcashandiscontingentonasuccessful2023applicationunder
theCommunityFacilityEnhancementProgram (CFEP).   

ItistheMD’sunderstandingthatshouldthefacilityproceedunderthisframework, itwillbeownedbythe
TownofPincherCreek (Town) andleasedtothePincherCreekCurlingClub, andtheTownwillnotbe
responsibleforoperatingcosts.   

ThePincherCreekCurlingClubisnotintheICFAgreement. ShouldthePincherCreekCurlingCluborthe
TownofPincherCreekrequireanyfurtherfunding, weencouragebothpartiestobringtheinformation
forwardtotheMDCouncilforconsideration.  

Ifyouhaveanyquestionsorconcernspleasefeelfreetocontacttheadministrationofficeat (403) 627-3130.  

MDofPincherCreekisacommunitythatmanagesgrowthandsupportsourwesternheritagewhilepreservingournaturalenvironment.  
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AGENDA ITEM NO: 8.4 

Town of Pincher Creek 
REQUEST FOR DECISION 

Council or Committee of the Whole 

SUBJECT: Office Space Requirements 

PRESENTED BY: DATE OF MEETING: 

Alexa Levair, Director of Operations 9/11/2023 

PURPOSE: 

To request funding to renovate the Town Administrative Office to expand available 

office space in order to accommodate existing staff needs, immediate incoming new 

staff needs and future new staff needs that will be incoming in early 2024. 

RECOMMENDATION: 

That Council for the Town of Pincher Creek approve $40,000 to be funded from the 

General Contingency Reserve for office renovations and furniture required for additional 

staff at the Town Administration Office.

BACKGROUND/HISTORY: 

The Town Administrative Office located at 962 St. John Avenue is over its office and 

meeting room capacity. In recent years, staff have been required to have office space in 

the unrenovated portion of the West Wing. This has caused concern for safety and 

security for staff as the area is accessible to the public, staff have been subjected to 

noise from the use of the gym by the public and from the public using the washrooms in 

the hallway, leading to an atmosphere of unprofessionalism and general discontent with 

having to work in these low level conditions. 

The renovated area of the main office is now at its limit in being able to serve the staff 

in its current configuration. While the long-term recommendation is to either construct 

a new Town Office, or fund a significant renovation of the West Wing and re-look at the 

current use of the gym, which would need to include cutting off public access to the 

areas used by staff, Administration is now looking to complete minor renovations as 

soon as possible to increase suitable office space through reconfiguration of the existing 

layout to facilitate immediate and short term staffing needs. 

The proposed renovation would include the conversion of two cubicle spaces into 

enclosed offices, and the conversion of the 'small meeting room' into an office. This will 

reduce meeting room space and create a very busy and tight space in the existing Town 

Office area, but no other immediate and short term solution exists within the current 

footprint of the building. 
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The renovation work needs to be undertaken as soon as possible to accommodate the 

staffing needs of the organization which are required to cope with the increase in 

workloads and levels of service, that have been, and continue to be requested by 

Council and the community, and to start working on the large amounts of administrative 

work that needs to be undertaken in order to ensure the correct functioning of the 

organization. 

 
The renovation and subsequent furniture is anticipated to cost $40,000. 

 
ALTERNATIVES: 

That Council for the Town of Pincher Creek request additional information. 

 
That Council for the Town of Pincher Creek direct administration to investigate off-site 

office space rental opportunities. 

 
IMPLICATIONS/SUPPORT OF PAST STUDIES OR PLANS: 

It is recommended that Council look at facilities as a whole to determine priorities and 

long-term planning. The creation of a Facilities Master Plan will be recommended as 

part of the 2024 budget deliberations to assist with determining long term facility needs 

and planning, managing facility maintenance and upgrading schedules and guiding 

capital and operating budgeting decisions. 

 
FINANCIAL IMPLICATIONS: 
The proposed office renovation is anticipated to cost $40,000 – approximately $30,000 for the 
renovation, and an additional $10,000 contingency for furniture, as existing decks may not fit 
within the renovated spaces. It is recommended to fund this through the General Contingency 
Reserve, which has a currently projected year-end balance of $147,489.  

 
PUBLIC RELATIONS IMPLICATIONS: 

N/A 

 
ATTACHMENTS: 

None at this time. 

 
CONCLUSION/SUMMARY: 

Administration supports Council in addressing the spacing constraints at the Town 

Administrative Office by approving renovation funds. 

 
Signatures: 

Department Head: 

 
 

 
Page 2 of 3 

 
Page 32 



CAO: 
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AGENDA ITEM NO: 8.6 

Town of Pincher Creek
REQUEST FOR DECISION

Council or Committee of the Whole
SUBJECT: National Legion Week

PRESENTED BY:  
Angie Lucas, Chief Administrative Officer

DATE OF MEETING:
9/11/2023

PURPOSE:
To declare the week of September 17th to September 23 as “NATIONAL LEGION WEEK”

RECOMMENDATION:  
That Council for the Town of Pincher Creek agree to declare the week of September 
17th to September 23 as National Legion Week

BACKGROUND/HISTORY: 
A request came in from the Royal Canadian Legion Pincher Creek Branch 43 for the 
declaration

ALTERNATIVES:  
accept as information

IMPLICATIONS/SUPPORT OF PAST STUDIES OR PLANS:  
NA

FINANCIAL IMPLICATIONS:  
NA

PUBLIC RELATIONS IMPLICATIONS:  
NA

ATTACHMENTS:  
National Legion Week - Town - 3250

CONCLUSION/SUMMARY:  
To declare the week of September 17th to September 23 as “NATIONAL LEGION WEEK”

Signatures:
Department Head:
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ROYAL CANADIAN LEGION PINCHER CREEK BRANCH #43 
691 MAIN STREET PO BOX 131 PHONE 403 627 4024 

PINCHER CREEK, ALBERTA T0K 1W0 

LEST WE FORGET 

September 7th, 2023 

Mayor and Council, 
TOWN OF PINCHER CREEK 
Box 159, 965 John Avenue 
Pincher Creek, AB T0K1W0 

The week of September 17th to September 23 is “NATIONAL LEGION WEEK” across Canada. The Royal 
Canadian Legion Pincher Creek Branch #43, respectively request that the week of September 17th to 23rd, 
please be declared “NATIONAL LEGION WEEK” in the Town of Pincher Creek. 

Thank you for your consideration of our request. 

Dick Burnham, Branch Service Officer 
Royal Canadian Legion Pincher Creek Branch 43 
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10.1 

Town of Pincher Creek 

COUNCIL DISTRIBUTION LIST 

September 11, 2023 

Item 

No. 
Date Received From Information 

1. 8/23/2023 Chinook Arch 
Chinook Arch Library Board Report - August 
2023 

2. 8/30/2023 AHS 
Thank you from AHS - Pincher Creek 
Community Conversation 

3. 8/29/2023 SASCI Report GS June & July 2023 CIRCULATION 
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