
• 
TOWN OF PINCHER CREEK COUNCIL 

MEETING AGENDA 
Monday, July 24, 2023 at 6:00 p.m. 

Council Chambers, Town Hall 

Zoom Link 

1. Call to Order

2. Scheduled Public Hearing

3. Agenda Approval

4. Scheduled Delegations

4.1 
4.2 
4.3 

Phoenyx Taylor - Roller Blading Locations ( Pg. 2)

St Michaels School - Outdoor Basketball Court Project  (Pg. 3) 
Golf Course Board - Irrigation Request 

5. Adoption of Minutes

6. 

7. 

5.1 
5.2 
5.3 
5.4 

Minutes of the Regular Meeting of Council held on June 12, 2023 (Pg. 9) 
Minutes of the Special Meeting of Council held on June 20, 2023  (Pg. 16)

Minutes of the Regular Meeting of Council held on June 26, 2023 (Pg. 18) 
Minutes of the Special Meeting of Council held on June 26, 2023 (Pg. 24)

Business Arising from the Minutes 

6.1 
6.2 

Disposition of Delegation - Wendy Ryan (Organic Compost Bin at Town Shop) (Pg. 26) 
Unsuccessful Green and Inclusive Community Buildings (GICB) Application (Pg. 29)

Bylaws 

7 .1 Land Use Bylaw Amendment 154 7-AQ - First Reading (Pg. 33) 

8. New Business

8.1 
8.2 

Schofield Street Drainage Update (Pg. 42)

Policy and Procedures Standards Policy 102-23 (Pg. 48) 

9. Council Reports

9.1 Upcoming Committee Meetings and Events 

10. Administration

10.1 Council Information Distribution List (Pg. 63) 

11. Closed Session Discussion

11.1 Application of Outstanding Costs to Tax Roll - FOIP s. 16

11.2 Pincher Creek Emergency Services Commission Funding Formula - FOIP s. 21

11.3 Personnel - FOIP s. 17 & 19

11.4 Administration Transition (No RFD) - FOIP s. 24 

12. Notice of Motion

13. Adjournment

The next Regular Council Meeting is scheduled for August 28, 2023 AT 6:00 p.m. 
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July12, 2023

DearMayorandCouncil:  

MynameisPhoenyxTaylor, Iam13yearsoldandhavebeenlivinghalf-?mewithmyGrandparentsin
PincherCreek, AB.    

Ithinkthatadesignatedoutdoorrollerblading/rollerhockeycourtwouldbeaniceaddtofortheTown
ofPincherCreek.    

IhavebeenusingtheTennisCourts, butrollerbladingisnotcurrentlyallowedontheTennisCourts, and
Ihavebeenaskedtoleave.  TheTennisCourtsmakeaforagoodloca?onbecauseitisfencedinandhas
areasonablysmoothsurface.    

Ithinkagoodloca?onforthiscourtwouldbethealleywaybetweenthecurlingrinkandtheold
swimmingpool.  Itwouldbebesttohavethisareafencedandhaveasmoothsurfaceeitherasphaltor
concrete.        

Iwouldbewillingtotemporarilysupplyhockeynetsorworkoutadealwiththearenatoborrownets.  I
wouldalsobewillingtohelpsweepandkeeptheloca?oncleanforthespringandsummer.  

Thank-youfortakingthe ?metolistentomypresenta?on.    

Sincerely,  

Phoenyx

AGENDA ITEM NO: 4.1
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St Michael’s School

Outdoor Basketball Court

Project

2021-2023) 

AGENDA ITEM NO: 4.2
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A full-size outdoor community basketball court at the Hank Planger community
playground... with the support of Holy Spirit Catholic School Division and the
Town of Pincher Creek to be completed by fall of 2023.

Adjacent to the premium, inclusive community playground at St. Michael’s
School. This playground facility has served our community for over 12 years as a
gathering place for all ages, abilities, and recreational needs. 

An amazing opportunity to bring us together, benefit our community, and
promote outdoor fitness and unstructured free play. Future host spot for
basketball tournaments, Summer Games, outdoor leagues & other sports such
as pickleball, outdoor fitness classes, hockey, the list goes on and on. 
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Approved location by division & town
Inspired by Versacourt in Raymond AB

Concrete is poured & hoops are up! 

Plexipave, chain link fence and bleachers

for the finish!
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Project support

Holy Spirit Catholic School Division has endorsed the project

Town of Pincher Creek approval; approved permits, etc. 

Over $40,000.00 in donations

Over $80,000.00 fundraised dollars from Outdoor Court committee of parents

in the past two years- all separate and aside from the school.

Phase One completed October 2022 (poured concrete pad and install of 2

hoops and poles)

Phase Two underway (landscaping, plexipave topcoat, chain link, bleachers) 

to be completed by October 2023 (still short $10,000.00 to make Phase 2

funding)
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Requests for consideration

Town contribution to the project recognizing the community benefit as a way of

acknowledging ongoing contribution of Holy Spirit School Division & Friends of St

Michaels to the community playground

Consideration for joint community funding with M.D. of Pincher Creek (Joint

funding application to be submitted for a second time in two years next week for

consideration)

Attending Town Council Mtg to ask for contributions toward the final $10,000.00

needed for phase 2 to be completed as well as donation of bleachers similar to

the ones located at the soccer fields in town

Attending MD Meeting to ask for possible contributions (monetary or otherwise- 

ie: garbage can) toward Phase 2 completion (MD voted to give $5000.00 on July

10, 2023)
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Regular Council Meeting 

June 12, 2023 

IN ATTENDANCE: 

1. CALL TO ORDER

REGULAR MEETING OF COUNCIL 
Held on Monday June 12, 2023 

In Person & Virtually, 

Commencing at 6:00 p.m. 

Mayor: 

Councillors: 

Staff: 

D. Anderberg

M. Barber, D. Green, W. Oliver,

G. Cleland, S. Nodge, and B. Wright

A. Lucas, Chief Administrative Officer; K.

Green, Executive Assistant; W. Catonio,
Director of Finance and Human Resources;
T. Walker, Energy Lead; A. Levair, Director

of Operations; and L. Rideout, Director of
Community Services

Mayor Anderberg called the meeting to order at 6:00 pm.

3. AGENDA APPROVAL

NODGE:

That Council for the Town of Pincher Creek agrees to add items 6.6 And Villages

Decision and 8.6 Round Table on Public Open House to the June 12, 2023 Regular
Council meeting agenda.

5.1

CARRIED 23-251 

CLELAND: 

That Council for the Town of Pincher Creek approves the June 12, 2023 Regular Council 

meeting agenda as amended. 

4. DELEGATIONS

4.1 Wendy Ryan - Organic Compost Bin at Town Shop 

A. Hlady Joined the meeting at 6:22pm

5. ADOPTION OF MINUTES

CARRIED 23-252 

5.1 Minutes of the Special Council Meeting held on May 15, 2023 

OLIVER: 

That Council for the Town of Pincher Creek approves the minutes of the Special 
Council Meeting held on May 15, 2023 as amended. 

CARRIED 23-253 

5.2 Minutes of the Regular Meeting of Council held on May 23, 2023 

WRIGHT: 

That Council for the Town of Pincher Creek approves the minutes of the Regular 
Meeting of Council held on May 23, 2023 as presented. 

CARRIED 23-254 

Page -1 - of7 Initials 
---
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RegularCouncilMeeting
June12, 2023
6. BUSINESSARISINGFROMTHEMINUTES

6.1 DispositionofDelegation - AlliedArtsCouncil
OLIVER:  
ThatCouncilfortheTownofPincherCreekagreetodefertheDispositionof
DelegationfortheAlliedArtsCounciltotheJune26, 2023CouncilMeeting.  

CARRIED23-255

6.2 DispositionofDelegation – CommunityGardens
BARBER:  
ThatCouncilfortheTownofPincherCreekaddirrigationtotheselocationsas
soonaspossible.  

DEFEATED

OLIVER:  
ThatCouncilfortheTownofPincherCreekagreetolookatpermanentirrigation
solutionsfortheCarriageGardenforthe2024seasonandbringitbacktothe
2024budgetnegotiations.  

CARRIED23-256

NODGE:  
ThatCouncilfortheTownofPincherCreekdirectadministrationtoschedulea
meetingbetweenCouncil, Administration, AlliedArtsCouncil, andtheOldman
RoseSocietyoncewehavethefencingcosts.  

CARRIED23-257

6.3 FootballCanada – LetterofConcern
WRIGHT:  
ThatCouncilfortheTownofPincherCreekdirectadministrationtosendaletter
toFootballCanadastatingtheconcerns.  

CARRIED23-258

6.4 AlbertaMunicipalitiesAwards
WRIGHT:  
ThatCouncilfortheTownofPincherCreekagreetonominateDayontheCreek
fortheMunicipalEnvironmentalAward

CARRIED23-259

WRIGHT:  
ThatCouncilfortheTownofPincherCreekagreetonominateCouncillorElliott
fortheAwardofExcellence.  

CARRIED23-260

6.5 CommunityFacilityEnhancementProgramGrantApplication – Curling
Club
BARBER:  
ThatCouncilfortheTownofPincherCreekagreetoprovidethefollowing
informationtotheCommunityFacilityEnhancementProgramregardingthe
constructionofanewcurlingrinkinPincherCreek: 1) thattheTownwillallowa
newPincherCreekCurlingRinktobeconstructedatthePincherCreekCRC

Page - 2 - of7 Initials _________  Page 10



RegularCouncilMeeting
June12, 2023

buildingLotEBlockEPlan3562GPPincherCreek, beinglandownedbythe
TownofPincherCreek.   

CARRIED23-261

BARBER:  
ThatCouncilfortheTownofPincherCreekwillprovidethePincherCreekCurling
Clubwithaccesstothedescribedlandsforthepurposeofcarryingoutthis
project.  

CARRIED23-262

CouncillorNodgerequestedarecordedvote:  
For:            Against:  
Barber Nodge
Cleland
Anderberg
Oliver
Green
Wright

BARBER:  
ThatCouncilfortheTownofPincherCreekiscommittedtocontributethe
matchingamountof $1.25Millionfinancialsupportasrequiredforthisproject.   

CARRIED23-263

BARBER:  
ThatCouncilfortheTownofPincherCreekwillenterintoa5-yearlease
agreementwiththePincherCreekCurlingClub.  

CARRIED23-264

NODGE:  
ThatCouncilfortheTownofPincherCreekdirectadministrationtodrafta
MemorandumofUnderstandingbetweentheTownandtheCurlingClub
identifyingrolesandresponsibilitiesandbringitbacktoCouncil.  

CARRIED23-265

6.6 AndVillagesDecision
NODGE:  
ThatCouncilfortheTownofPincherCreekdeclinestheinvitationtoparticipate
in theAndVillagesregionalhousingsupport.  

CARRIED23-266

A. Hladyleftthemeetingat7:26pm

7. BYLAWS

8. NEWBUSINESS
8.1 RCMPQuarterlyReporting

CLELAND:  

Page - 3 - of7 Initials _________  Page 11



RegularCouncilMeeting
June12, 2023

ThatCouncilfortheTownofPincheracceptstheRCMPQuarterlyReportingas
information.   

CARRIED23-267

8.2 Net-ZeroCommunityAcceleratorProgram
GREEN:  
ThatCouncilfortheTownofPincherCreekapprove $4,000fromtheMunicipal
IncomeStabilizationReserveG/L00-0000-4705toproceedwiththeNet-Zero
CommunitiesAcceleratorprogramwithQUESTCanada.  

CARRIED23-268

T. Walkerleftthemeetingat7:36pm

8.3 2023CoaldaleSummerFestParade
GREEN:  
ThatCouncilfortheTownofPincherCreekaccepttheCoaldaleSummerFest
inviteandsendCouncillorsBarber & ClelandtoattendtheannualCandyParade
onSaturday, August12, 2023.  

CARRIED23-269

8.4 WildcatDaysParade2023
BARBER:  
ThatCouncilfortheTownofPincherCreekaccepttheWildcatDaysParade2023
inviteandsendCouncillorsBarber & ClelandtoattendonJuly1, 2023

CARRIED23-270

8.5 SCADARadioReplacementsProjectBudgetRequest
WRIGHT:  
ThatCouncilfortheTownofPincherCreekapproveanincreasetothebudget
fortheSCADARadioReplacementprojectfrom $40,000to $50,000, with
additionalfundingfromUtilityReserveG/L4100004760.  

CARRIED23-271

8.6 RoundTableonOpenHouse
WRIGHT:  
ThatCouncilfortheTownofPincherCreekaccepttheOpenHouseUpdateas
information.   

CARRIED23-272

9.    COUNCILREPORTS
9.1 UpcomingCommitteeMeetingsandEvents

OLIVER:  
ThatCouncilfortheTownofPincherCreekacceptsupcomingmeetingsand
eventsasinformation.  

CARRIED23-273

10. ADMINISTRATION
10.1 CouncilInformationDistributionList

CLELAND:  
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RegularCouncilMeeting
June12, 2023

ThatCouncilfortheTownofPincherCreekacceptstheJune12, 2023Council
InformationDistributionListasinformation.  

CARRIED23-274
MayorAnderbergcalledarecessat8:02pm
L. Rideoutleftmeetingat8:08pm
MayorAnderbergcalledthemeetingbacktoorderat8:10pm

11. CLOSEDMEETINGDISCUSSION
CLELAND:  
ThatCouncilfortheTownofPincherCreekagreetomoveintoclosedsessionofCouncil
onMondayJune12, 2023at8:10pminaccordancewithsection16 & 24ofthe
FreedomofInformationandProtectionofPrivacyAct, withtheChiefAdministrative
Officer, ExecutiveAssistant, DirectorofOperationsandDirectorofFinanceandHuman
Resourcesinattendance.  

CARRIED23-275

OLIVER:  
ThatCouncilfortheTownofPincherCreekagreetomoveoutofclosedsessionof
CouncilonMondayJune12, 2023at9:08pminaccordancewithsection16 & 24ofthe
FreedomofInformationandProtectionofPrivacyAct.  

CARRIED23-276

11.1 CurlingClubLeaseAgreement- FOIPs. 16

CLELAND:  
ThatCouncilfortheTownofPincherCreekdirectadministrationtopresent
the2023draftleaseagreementbetweentheTownofPincherCreekandthe
PincherCreekCurlingClubtothePincherCreekCurlingClubforconsideration.  

CARRIED23-277

11.2 ProjectsUpdate– FOIPs. 24

CLELAND:  
ThatCouncilfortheTownofPincherCreekaccepttheprojectupdateas
information.  

CARRIED23-278

A. Levairleftmeetingat8:41pm

11.3 TaxArrearsPaymentAgreementRoll #00254000.0000 – FOIPS. 16

WRIGHT:  
ThatCouncilfortheTownofPincherCreekThatCouncilfortheTownof
PincherCreekauthorizeandapproveenteringintoathirty-six {36) monthTax
ArrearsPaymentAgreementforRoll #00254000.0000fortheyears2022and
prior.  

CARRIED23-279

11.4 CouncilTimeSheets - FOIPs. 24

OLIVER:  
ThatCouncilfortheTownofPincherCreekacceptstheCouncilTimeSheets
asinformation.   
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RegularCouncilMeeting
June12, 2023

CARRIED23-280

11.5 AdministrationTransition - FOIPs. 24

CLELAND:  
ThatCouncilfortheTownofPincherCreekacceptstheAdministration
Transitionupdateasinformation.  

CARRIED23-281

K. GreenandA. Lucasleftmeetingat8:56pm

WRIGHT:  
ThatCouncilfortheTownofPincherCreekagreetomoveintoclosedsessionofCouncil
onMondayJune12, 2023at8:57pminaccordancewithsection16 & withtheDirector
ofFinanceandHumanResourcesinattendance.  

CARRIED23-282

WRIGHT:  
ThatCouncilfortheTownofPincherCreekagreetomoveoutofclosedsessionof
CouncilonMondayJune12, 2023at9:05pminaccordancewithsection16 & 24ofthe
FreedomofInformationandProtectionofPrivacyAct.  

CARRIED23-283

11.6 PersonnelUpdate- FOIPs. 24

WRIGHT:  
ThatCouncilfortheTownofPincherCreekacceptsthePersonnelUpdateas
information.  

CARRIED23-284

12. NOTICEOFMOTION

13. ADJOURNMENT
CLELAND:  
ThatthismeetingofCouncilonJune12, 2023beherebyadjournedat9:06pm.        

CARRIED23-276
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Regular Council Meeting 

June 12, 2023 

MAYOR, D. Anderberg 

CAO, A. Lucas 

APPROVED BY RESOLUTION 

OF THE COUNCIL OF THE 

TOWN OF PINCHER CREEK, 

THIS 24th DAY OF JULY 2023 S E A L

NEXT REGULAR MEETING OF COUNCIL TO BE HELD 

ON MONDAY AUGUST 28, 2023 AT 6:00 P.M.

Page- 7-of7 Initials 
---
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Special Council Meeting 

June 20, 2023 

IN ATTENDANCE: 

1. CALL TO ORDER

SPECIAL COUNCIL MEETING 

Held on June 20, 2023 

Commencing at 3:00 p.m. 

Mayor: 

Councillors: 

D. Anderberg

M. Barber, D. Green, G. Cleland, B. Wright,
and S. Nodge

Absent with Regrets: W. Oliver 

Staff: 

Mayor Anderberg called the meeting to order at 3:05 pm.

2. AGENDA APPROVAL

NODGE:

That Council for the Town of Pincher Creek approve the June 20, 2023 Special Council
Meeting Agenda as presented.

5.2

CARRIED 23-277 

3. 

4. 

NEW BUSINESS 

CLOSED MEETING DISCUSSION 

CLELAND: 

That Council for the Town of Pincher Creek agree to move into closed session of Council 
on June 20, 2023 at 3:10pm in accordance with section 16 and 24 of the Freedom of 
Information and Protection of Privacy Act. 

CARRIED 23-278 

WRIGHT: 

That Council for the Town of Pincher Creek agree to move out of closed session of 
Council on June 20, 2023 at 5:30 pm in accordance with section 16 and 24 of the 
Freedom of Information and Protection of Privacy Act. 

4.1 Personnel - FOIP s. 24 

WRIGHT: 

CARRIED 23-279 

That Council for the Town of Pincher Creek accept the report by 

Windowpane Management as information 
CARRIED 23-280 

Page -1-of2 Initials 
---
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SpecialCouncilMeeting
June20, 2023

4.2 DevelopmentAgreementforPlan9110298, Block1, Lot2 - FOIP16
CLELAND:  
ThatCouncilfortheTownofPincherCreekagreethattheDevelopment
AgreementforPlan9110298, Blk1, Lot2beapprovedaspresented.   

CARRIED23-281

NODGE:  
ThatCouncilfortheTownofPincherCreekcallaSpecialMeetingonJune
27that10:00AMtodiscussPersonnel.  

CARRIED23-282

5. ADJOURNMENT
CLELAND:  
ThatthismeetingofCouncilonJune20, 2023beherebyadjournedat5:35pm.        

CARRIED23-283

MAYOR, D. Anderberg

CAO, A. Lucas

APPROVEDBYRESOLUTION
OFTHECOUNCILOFTHE
TOWNOFPINCHERCREEK,  th
THIS24 DAYOFJULY2023 SEAL

NEXTREGULARMEETINGOFCOUNCILTOBEHELDON
MONDAYJULY24, 2023AT6:00P.M.  
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Regular Council Meeting 

June 26, 2023 

REGULAR MEETING OF COUNCIL 

Held on Monday June 26, 2023 

In Person & Virtually, 

Commencing at 6:00 p.m. 

IN ATTENDANCE: 

Mayor: 

Councillors: 

Staff: 

1. CALL TO ORDER

D. Anderberg

M. Barber, D. Green, W. Oliver,
G. Cleland, S. Nodge, and B. Wright

A. Lucas, Chief Administrative Officer; W.

Catonio, Director of Finance and Human
Resources; A. Grose, Recreation Manager;
T. Walker, Energy Lead; and L. Rideout,

Director of Community Services

Mayor Anderberg called the meeting to order at 6:00 pm.

2. SCHEDULED PUBLIC HEARINGS

3. AGENDA APPROVAL

NODGE:

That Council for the Town of Pincher Creek agrees to add items 11.4 June 14, 2023
Letter from MD on PCEMS and to the June 26, 2023 Regular Council meeting agenda.

5.3

CARRIED 23-287 

GREEN: 

That Council for the Town of Pincher Creek approves the June 26, 2023 Regular Council 

meeting agenda as amended. 

4. DELEGATIONS

4.1 MP John Barlow 

5. ADOPTION OF MINUTES

CARRIED 23-288 

5.1 Minutes of the Committee of the Whole held on June 7, 2023 

GREEN: 

That Council for the Town of Pincher Creek approves the minutes of the 
Committee of the Whole held on June 7, 2023 as presented. 

CARRIED 23-289 

5.2 Minutes of the Regular Meeting of Council held on June 12, 2023 

WRIGHT: 

That Council for the Town of Pincher Creek agree to bring back the minutes of 
the Regular Meeting of Council held on June 12, 2023 to the July Committee of 
the Whole. 

6. BUSINESS ARISING FROM THE MINUTES

Page -1-of6 Initials 

CARRIED 23-290 

---
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RegularCouncilMeeting
June26, 2023

6.1 DispositionofDelegation – SnowRemoval (Hochstein & Mitchell)  
GREEN:  
ThatCouncilfortheTownofPincherCreekacceptthesnowremoval
presentationasinformationandinformthedelegationthattheircommentswill
beconsideredinthefuturedraftingofsnowmanagementpolicies.  

CARRIED23-291

6.2 TennisCourtsWindscreenFencing
WRIGHT:  
ThatCouncilfortheTownofPincherCreekdirectadministrationtoaddtennis
courtwindscreenfencingtothe2024budgetdeliberations.   

CARRIED23-292

6.3 DispositionofDelegation - StaceyMcRae - AlliedArts
CLELAND:  
ThatCouncilfortheTownofPincherCreekdirectadministrationtomoveforward
withmotion23-257fromtheJune12, 2023councilmeeting.   

CARRIED23-293

6.4 OldmanRoseSocietyFencingOptions
NODGE:  
ThatCouncilfortheTownofPincherCreekreceivefencingpricingasinformation
withthanks.   

CARRIED23-294

6.5 LetterofConfirmedFunding
GREEN:  
ThatCouncilfortheTownofPincherCreekagreetoprovidethemunicipal
portionofeachresidentialapplicationundertheCleanEnergyImprovement
Programuptoamaximumof $53,046.75peryearforfouryears

CARRIED23-295

GREEN:  
ThatCouncilfortheTownofPincherCreekagreetofundthe $53,046.75each
yearfromtheMunicipalIncomeStabilizationReserveaccount #0000004705and
further, thattheMunicipalIncomeStabilizationReservewillbereplenishedas
theloanispaidbackthroughataxagreement.  

CARRIED23-296

GREEN:  
ThatCouncilfortheTownofPincherCreekauthorizestheMayortosignand
sendtheletterofcommitment.  

CARRIED23-297
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RegularCouncilMeeting
June26, 2023
7. BYLAWS

7.1 CleanEnergyImprovementProgramBylaw1634-22 – SecondReading
OLIVER:  
ThatCouncilfortheTownofPincherCreekagreeandgivesecondreadingtothe
CleanEnergyImprovementProgramBylaw1634-23.  

CARRIED23-298

NODGE:  
ThatCouncilfortheTownofPincherCreekagreetogivethirdandfinalreading
totheCleanEnergyImprovementProgramBylaw1634-23andthatacopyof
whichbeattachedheretoandformpartoftheminutes.  

CARRIED23-299

8. NEWBUSINESS
8.1 FundingacceptancefromEnelGreenPowerfortheLebelMansionSolar

Installation
WRIGHT:  
ThatCouncilfortheTownofPincherdeferindefinitelytotheAugust28, 2023
Councilmeetinginconsiderationwithproceedingwiththeproject.   

CARRIED23-300

T. Walkerleftmeetingat7:33pm

8.2 FoodBankDonationsFund
GREEN:  
ThatCouncilfortheTownofPincherCreekdirectadministrationtoforwardthe
balanceintheFoodBankTrustAccountof $182,487.67tothePincherCreekand
DistrictCommunityFoodCentre.    

CARRIED23-301

CouncillorOliverrecusedhimselfforitem8.3at7:34pm

8.3 EvolugenProposedSolarProject - ObjectionLetter
BARBER:  
ThatCouncilfortheTownofPincherCreekagreeandapprovetheobjection
lettertoEvolugenregardingaproposedSolarPowerPlantProposalintheUrban
FringelandusezoneintheMunicipalDistrictofPincherCreek.   

CARRIED23-302

CouncillorOliverrejoinedthemeetingat7:42pm

8.4 CommunitiesinBloomJudgingAgendaandCouncilParticipation
OLIVER:  
ThatCouncilfortheTownofPincherCreek reviewtheinformationforthe
CommunitiesinBloomjudgingscheduleandagendaandcommittoparticipating
inkeyaspectsoftheprogramandCouncilmembersareencouragedto
participateinallaspectsastheirtime
commitmentsallow.  

CARRIED23-303
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RegularCouncilMeeting
June26, 2023

8.5 LibraryBoardAppointment
BARBER:  
ThatCouncilfortheTownofPincherCreekagreethatAnjaVanDerHeijdenbe
appointedtotheLibraryBoardforatermofthreeyears.  

CARRIED23-304
A. Groseleftmeetingat7:47pm

9.    COUNCILREPORTS
9.1 UpcomingCommitteeMeetingsandEvents

10. ADMINISTRATION
10.1 CouncilInformationDistributionList

BARBER:  
ThatCouncilfortheTownofPincherCreekacceptstheJune26, 2023Council
InformationDistributionListasinformation.  

CARRIED23-305
MayorAnderbergcalledarecessat7:56pm
L. Rideoutleftmeetingat7:56pm
MayorAnderbergcalledthemeetingbacktoorderat8:06pm

11. CLOSEDMEETINGDISCUSSION
CLELAND:  
ThatCouncilfortheTownofPincherCreekagreetomoveintoclosedsessionofCouncil
onMondayJune26, 2023at8:07pminaccordancewithsection16 & 24ofthe
FreedomofInformationandProtectionofPrivacyAct, withtheChiefAdministrative
Officer, ExecutiveAssistant, DirectorofOperationsandDirectorofFinanceandHuman
Resourcesinattendance.  

CARRIED23-306

CLELAND:  
ThatCouncilfortheTownofPincherCreekagreetomoveoutofclosedsessionof
CouncilonMondayJune26, 2023at9:20pminaccordancewithsection16 & 24ofthe
FreedomofInformationandProtectionofPrivacyAct.  

CARRIED23-307

11.1 MutualReleaseAgreement – Roll #8600600- FOIPs. 16

OLIVER:  
ThatCouncilfortheTownofPincherCreekThatCouncilfortheTownof
PincherCreekdirectadministrationtogarnerfurtherlegaladviceonthe
optionstodealwithplan0613747block5lot6

CARRIED23-308

11.2 CommunityMedicalCareDiscussion– FOIPs. 24

ANDERBERG:  
ThatCouncilfortheTownofPincherdirectadministrationtosetupameeting
asdiscussed.  

CARRIED23-309
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RegularCouncilMeeting
June26, 2023

11.3 AdministrationTransition – FOIPS. 24

OLIVER:  
ThatCouncilfortheTownofPincherCreek accepttheAdministration
Transitionasinformation

CARRIED23-310

11.4 LetterfromMDonPCEMS - FOIPs. 24

NODGE:  
ThatCouncilfortheTownofPincherCreekdirectsadministrationtorespond
totheLetterfromMDonPCEMSfromJune14, 2023withthanks.   

CARRIED23-311

12. NOTICEOFMOTION
NODGE:  
ThatCouncilfortheTownofPincherCreekdirectadministrationtopreparean
amendmenttoLandUseBylaw1547, toenableshorttermrentalasadiscretionaryuse
intheTransitionalCommercialLandusesdesignationC4.  

CARRIED23-312

13. ADJOURNMENT
WRIGHT:  
ThatthismeetingofCouncilonJune26, 2023beherebyadjournedat9:25pm.        

CARRIED23-313
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RegularCouncilMeeting
June26, 2023

MAYOR, D. Anderberg

CAO, A. Lucas

APPROVEDBYRESOLUTION
OFTHECOUNCILOFTHE
TOWNOFPINCHERCREEK,  th
THIS24 DAYOFJULY2023 SEAL

NEXTREGULARMEETINGOFCOUNCILTOBEHELDON
MONDAYJULY24, 2023AT6:00P.M.  
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Special Council Meeting 

June 26, 2023 

IN ATTENDANCE: 

SPECIAL COUNCIL MEETING 

Held on June 26, 2023 

Commencing at 5:00 p.m. 

Mayor: 

Councillors: 

D. Anderberg

M. Barber, D. Green, W. Oliver, G. Cleland,
B. Wright, and S. Nodge

5.4

Staff: W. Catonio, Director of Finance and Human
Resources; K. Green, Executive Assistant; A.

Grose, Recreation Manager; and L. Rideout,
Director of Community Services

1. CALL TO ORDER

Mayor Anderberg called the meeting to order at 5:05 pm.

2. AGENDA APPROVAL

CLELAND:

3. 

That Council for the Town of Pincher Creek approve the June 27, 2023 Special Council

Meeting Agenda as presented.
CARRIED 23-284 

DELEGATIONS 

3.1 Derek Shackleford and his Grade 6 students from Canyon School 
NODGE: 

That Council for the Town of Pincher Creek agree to add a consideration of a 

crosswalk and flashing lights on beaver drive to the walking trails to the 2024 
budget discussions 

CARRIED 23-285 

4. ADJOURNMENT

GREEN:

That this meeting of Council on June 26, 2023 be hereby adjourned at 5:30 pm
CARRIED 23-286 
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SpecialCouncilMeeting
June26, 2023

MAYOR, D. Anderberg

CAO, A. Lucas

APPROVEDBYRESOLUTION
OFTHECOUNCILOFTHE
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THIS24 DAYOFJULY2023 SEAL
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AGENDA ITEM NO: 6.1 

Town of Pincher Creek 
REQUEST FOR DECISION 

Council or Committee of the Whole 

SUBJECT: Disposition of Delegation - Organics Bin (Wendy Ryan) 

PRESENTED BY: 

Alexa Levair, Director of Operations 

PURPOSE: 

DATE OF MEETING: 

7/24/2023 

To dispose of the delegation by Wendy Ryan on June 12, 2023 requesting reinstatement 

of the Organics Bin at the Operations Yard. 

RECOMMENDATION: 

That Council for the Town of Pincher Creek accept the disposition of delegation of 

Wendy Ryan regarding the Organics Bin as information and forward community 

concerns onto the M.D. of Pincher Creek as the managing partner of the Eco-Centre. 

BACKGROUND/HISTORY: 

Wendy Ryan attending the Regular Meeting of Council on June 12, 2023 to present her 

concerns with the discontinuance of the Organics Bin previously available at the Town 

Operations Yard. 

During the 2023 operating budget deliberations, Council approved the discontinuance of 

the Town providing a dedicated organics bin at the Town Operations Yard. This decision 

was based on the fact that the new Eco-Centre located at 1037 Heron Avenue would 

have the ability to collect organics, and budget previously allocated to the organics bin 

would be used towards the Town's portion of the cost to operate the Eco-Centre. 

The previously offered Organics Bin located at the Town Operations Yard cost between 

$15,000 - $20,000 per year, and required dedicated staff time to 'tamp down' large 

limbs before the bin could be hauled away. The Organics Bin was open 24/7 which was 

convenient for residents but caused frequent abuse including the dumping of furniture, 

tires, and garbage. 

Because the Organics Bin had been removed from the approved budget, administration 

moved forward with converting the 'ramp' which has previously used to access the 

Organics Bin, which can now be utilized for equipment loading. Because of the 

adjustments that have been made, in order to reinstate the ramp to its previous state it 

would require approximately 2-days of labour of 2 staff members with various 

equipment (in-kind contribution of approximately $3,500) and an additional $7,000 in 

trucking and materials required to reconstruct the ramp. These costs are in addition to 

reinstating the $20,000 annual operating cost for the bin. 
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MembersofCouncilparticipatedinthenegotiationswiththeM.D. ofPincherCreekto
createthejointEco-Centre, inwhichtheM.D. ofPincherCreekisthemanagingpartner.  
TheTownisresponsiblefor40% ofOperatingCostsoftheEco-Centrewhichamountsto
approximately $90,000peryear.  

Duringthenegotiations, itwasconsciouslydiscussedthattheservicelevelforthe
existingOrganicsBinwasexceptionallyhigh, andthatservicelevelswouldbereduced
relatingtoorganics) byparticipatingintheEco-Centre.  

AdministrationbelievesthatCouncilshouldmaintaintheexistingservicelevelsbynot
reinstatingtheoriginalOrganicsBin, andcontinuingtopromoteuseoftheEco-Centre.  
AdministrationalsorecommendsthatameetingbeheldwiththeM.D. ofPincherCreek
andtheoperatingcontractoroftheEco-Centretodiscussanypotentialopportunities
foron-goingimprovements.  

IfCouncilweretoapprovetheTownOrganicsBininadditiontoparticipationintheEco- 
Centre, therecyclingutilityratewouldberequiredtoincreasebyapproximately $1.05
permonth. 

ALTERNATIVES:   
ThatCouncilfortheTownofPincherCreekdirectadministrationtoreinstatethe
OrganicsBinattheTownOperationsYardforthe2024season, approving $7,000from
theRecyclingReserveaccountnumber4300004762toreconstructtheaccessramp, and
bringbacka $1.05increasetotherecyclingutilityrateintheFeeStructureBylawtobe
effectivefor2024.  

ThatCouncilfortheTownofPincherCreekdirectadministrationtosetupajoint
meetingtodiscussoperatingcontractamendmentsfortheEco-Centre. 

IMPLICATIONS/SUPPORTOFPASTSTUDIESORPLANS:   
N/A

FINANCIALIMPLICATIONS:   
ReinstatingtheOrganicsBinwouldresultinaone-timecostof $7,000 (fundedbythe
recyclingreserve) + Townlabour & equipmenttoreconstructtheaccessramp, andan
on-goingoperatingbudgetincreaseof $20,000tobefundedbya $1.05/monthincrease
totherecyclingutilityrate. 

PUBLICRELATIONSIMPLICATIONS:   
Thedelegationprovideddetailsontheirdissatisfactionwiththedecreasedservicelevels
fororganicsdisposal. Thisincludeddissatisfactionbythe 'PincherPlanters' group.  

IncreasingutilityratestoreinstatetheOrganicsBinwouldlikelycauseupsetasthe
Townwouldthenbepayingforasimilarserviceintwolocations. 
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ATTACHMENTS:   
Noneatthistime. 

CONCLUSION/SUMMARY:   
Administrationsupportscouncilmaintainingtheexistingservicelevelsandcontinuing
acceptanceoforganicsattheEco-Centre. 

Signatures: 
DepartmentHead: 

CAO: 
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AGENDA ITEM NO: 6.2 

Town of Pincher Creek 
REQUEST FOR DECISION 

Council or Committee of the Whole 

SUBJECT: Unsuccessful Green and Inclusive Community Buildings Application 

PRESENTED BY: DATE OF MEETING: 

Alexa Levair, Director of Operations 7/24/2023 

PURPOSE: 

To inform Council that the grant application for the Pincher Creek Recreation and Events 

Center to the Green and Inclusive Community Buildings (GICB) program has been 

unsuccessful. 

RECOMMENDATION: 

That Council for the Town of Pincher Creek accept the GICB program's letter regarding 

the unsuccessful application for the Pincher Creek Recreation and Events Center as 

information. 

BACKGROUND/HISTORY: 

The Green and Inclusive Community Buildings (GICB) program is a grant funding 

program which funds 60% of net-zero multi-use new building projects. At the request of 

Council, administration applied for the GICB program in relation to the creation of a new 

Pincher Creek Recreation and Events Center that would house the potential new curling 

rink. 

At the February 27, 2023 Regular Meeting of Council, the following resolutions were 

passed: 

#23-079: That Council for the Town of Pincher Creek provide direction and approval for 

additions to the curling rink design build to meet standards necessary for the Green and 

Inclusive Buildings Grant. 

#23-080: That Council for the Town of Pincher Creek agree to meet the grant criteria 

and the applicants design must be built to net zero standards (Zero Carbon Building 

(ZCB) Design Standard V3) 

Be built to highest accessibility standards ( Canadian Standards Association's 

Technical Standard Accessible Design for the Built Environment) 

Be built as an economic driver and for the benefit of multiple user groups, with 

weight put on underserved populations. Additions to the existing request to meet these 

standards have been identified in the Recreation Master Plan as priorities including: 

- A climbing/bouldering wall to provide an accessible space for diverse recreation

(Priority 6)
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Andanexhibitionorconferencespacetoprovidecapacitytogatherandshareina
varietyofformatstocreateadestinationtodrivethelocaleconomy. 

OnJuly17, 2023theTownofPincherCreekreceivednotificationthattheprojectwas
notselectedforfundingbecause "Yourproject’sattestationletterdidnotsufficiently
demonstratethattheprojectisdesignedtomeet—withorwithouttheadditionofa
verifiedtransitionplan—theZeroCarbonBuildingDesignStandardVersion3, orthatit
shouldbeexemptfromthisstandard." 

Theletteralsoincludedtheinformationthat "Pleasenotethatallassessmentresultsare
final, andthattheprogramparametersgoverningtheGICBprogramdonotpermit
InfrastructureCanadanortheMinisterofIntergovernmentalAffairs, Infrastructureand
Communitiestoapproveprojectswhichdonotmeetalleligibilityrequirements." 

ALTERNATIVES:   
ThatCouncilfortheTownofPincherCreekdirectadministrationtoresearchadditional
fundingoptions. 

IMPLICATIONS/SUPPORTOFPASTSTUDIESORPLANS:   
N/A

FINANCIALIMPLICATIONS:   
Thegrantwassubmittedforatotalprojectestimatedcostof $6,064,500inwhichthe
grant, ifsuccessful, wouldhaveprovided $3,605,160infundingforthePincherCreek
RecreationandEventsCenterproject.  

AsavalidpetitionwassubmittedandverifiedbyPincherCreekagainstborrowingbylaw
1636-23, Councilpassedtheresolution #23-193attheMay8, 2023CouncilMeeting:  

ThatCouncilfortheTownofPincherCreekagreetorescindMunicipalBorrowingBylaw
1636-23'sfirstreading.  

Withtheunsuccessfulgrantapplicationandrescindingoftheborrowingbylaw, the
projectcurrentlyhasnoapprovedfunding, asallpreviouslyapprovedfundingsourcesin
the2023CapitalBudgetwerelong-termfinancing. 

PUBLICRELATIONSIMPLICATIONS:   
ThePincherCreekRecreationandEventsCenterhasbeenamuchdiscussedtopicinthe
communitywithvariedlevelsofsupport. 

ATTACHMENTS:   
GICBGrantUnsuccessful - CurlingRink - 3215

CONCLUSION/SUMMARY:   
AdministrationsupportsCouncil'sacceptanceoftheunsuccessfulGICBgrantapplication
asinformation. 
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Signatures: 
DepartmentHead: 

CAO: 
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TownofPincherCreek
TristanWalker
962StJohnAve, PincherCreekABT0K1W0

DearTristanWalker,  

Buildings (GICB) program. Weappreciateyourinterestinthisinitiative, whichsupportsgreenandenergy
efficientretrofits, repairsorupgradestoexistingpubliclyaccessiblecommunitybuildingsandthe
constructionofnewpubliclyaccessiblecommunitybuildings.   

TheprogramreceivedconsiderableinterestfromcommunitiesandorganizationsacrossCanada, with
hundredsofprojectsrequestingbillionsofdollarsinfunding. Followingathoroughreviewofyour
applicationforthe AP-000003232), weregrettoinformyou
thatyourprojectwasnotselectedforfundingforthefollowingreason(s):  

ionletterdidnotsufficientlydemonstratethattheprojectisdesignedto
meetwithorwithouttheadditionofaverifiedtransitionplantheZeroCarbonBuilding
DesignStandardVersion3, orthatitshouldbeexemptfromthisstandard.  

Duetothecompetitivenatureoftheintake, theprogramcouldonlyassessprojectsbasedonthe
informationprovided. YoumaywishtoconsulttheApplicantGuideformoredetailedinformationabout
theabove-notedreason(s). Pleasenotethatallassessmentresultsarefinal, andthattheprogram
parametersgoverningtheGICBprogramdonotpermitInfrastructureCanadanortheMinisterof
IntergovernmentalAffairs, InfrastructureandCommunitiestoapproveprojectswhichdonotmeetall
eligibilityrequirements.  

Yourotherapplication(s) submittedtotheGICBprogramarestillunderreview. Theassessmentresults
willbecommunicatedoncetheyareavailable.  

IfyouhavequestionsabouttheGICBprogram, pleasecontactusatgicbp-pbcvi@infc.gc.caandwewillbe
pleasedtoprovideyouwithadditionalsupport. YoucanfindmoreinformationaboutotherInfrastructure
Canadafundingprogramsatwww.infrastructure.gc.ca.  

Yourssincerely,   

PaulLoo
DirectorGeneral,  
ResilientandInnovativeCommunitiesDirectorate
InfrastructureCanada
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AGENDA ITEM NO: 7.1 

Town of Pincher Creek 
REQUEST FOR DECISION 

Council or Committee of the Whole 

SUBJECT: Land Use Bylaw Amendment 1547-AQ- First Reading 

PRESENTED BY: 

Lisa Goss, Legislative Service Manager 

PURPOSE: 

DATE OF MEETING: 

7/24/2023 

For Council to consider amending the Land Use Bylaw to include "Drive-In Restaurant" 

as a permitted use in the Transitional Commercial - C4 land use district. 

RECOMMENDATION: 

That Council for the Town of Pincher Creek agree and give first reading to Land Use 

Bylaw Amendment 1547-AQ amending the Land Use Bylaw 1547 to include "Drive-In 

Restaurant" as a permitted use in the Transitional Commercial - C4 land use district. 

That Council for the Town of Pincher Creek agree to hold a Public Hearing on Bylaw 

1547-AQ amending the Land Use Bylaw on August 28, 2023 before consideration of 

second and/or third reading. 

BACKGROUND/HISTORY: 

See attached. 

ALTERNATIVES: 

That Council for the Town of Pincher Creek receives Bylaw 1547-AQ amending the Land 

Use Bylaw 1547 as information. 

That Council for the Town of Pincher Creek direct administration to bring back Bylaw 

1547-AP with amendments for consideration. 

IMPLICATIONS/SUPPORT OF PAST STUDIES OR PLANS: 

See attached. 

FINANCIAL IMPLICATIONS: 

Advertisement and adjacent property owner notification. in addition, the Land Use 

Bylaw is to be updated accordingly. 

PUBLIC RELATIONS IMPLICATIONS: 

In addition to the Towns' Department referral comments, the adjacent property owners 

are to be notified in accordance with the Land Use Bylaw section 50 and the Municipal 

Government Act sections 230, 606 and 692. Subsequent to first reading of Bylaw 1547-
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AQtheNoticeofPublicHearingonBylaw1547-AQistobepublishedfortwo
consecutiveweeksinthelocalweeklynewspaperasperAdvertisingforPublicHearing
Policy115-95.  ThesuggesteddatesforadvertisingareAugust9and16,2023
respectively. 

ATTACHMENTS:   
ApplicationforaLandUseBylawAmendment-June20,2023-3206
DRAFTTownPincherCreekLUB1547Amendment-addDrive-inRestauranttoC4-3206
ScheduleA-Drive-InRestaurantStandards-3206
TownPincherCreekLUBAmendment-addDrivethroughrestuaranttoC4-MEMO- 

3206

CONCLUSION/SUMMARY:   
AdministrationsupportsthatCouncilfortheTownofPincherCreekagreeandgive
Bylaw1547-AQamendingtheLandUseBylaw1547firstreadingandtoholdaPublic
HearingonAugust28,2023. 

Signatures: 
DepartmentHead: 

CAO: 
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R E (/`11 E  VE D

SCHEDULE11 TOWN OF PINCHER CREEK U N 7, () 2 003
Form I Box 159, 962 St. John Avenue, Pincher Creek, AB TOK IWO

403- 627- 3156 fax: 403- 627- 4784 e- rnail: i-ecel) tioiiCa,)pincheret-eelLc"'rowi, of Rincher Creek

APPLICANT: Avinash Thakor

R

ADDRESS: 534 Moonlight Lane West Lethbridge AB T1J 51< 1
235,236 - - 3880BD

LEGAL DESCRIPTION: Lot(s) — Block Plan

Quarter Section Township Range

Ujujow  WANUMOVITW" 

FROM: Commercial — C4

TO: Drive- in Restaurants Permitted

Please state your reasons for applying for this amendment. Attach a separate sheet if necessary. 

To have access and make the drive thru permitted and opertaional

I certify that I am the registered owner or that the registered owner( s) of the land described above is aware
of this application. 

Fees Submitted $ 500

Receipt No. 

DATE: 16th June 2023 SIGNED: 

Applicant

Town of Pincher Creek Land Use Bylaw No. 1547 Page 101
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TOWNOFPINCHERCREEK
BYLAWNO. 1547-AQ

BEINGabylawoftheTownofPincherCreekintheProvinceofAlberta, toamendBylawNo.  
1547, beingthemunicipalLandUseBylaw; 

WHEREAStheCounciloftheTownofPincherCreekhasreceivedarequesttoaccommodate
Drive-InRestaurant”asauseintheTransitionalCommercial–C4landusedistrict; 

ANDWHEREASthepurposeoftheproposedamendmentistoaddtheUseof “Drive-In
Restaurant”asaPermittedUseintheTransitionalCommercial –C4landusedistrict; 

ANDWHEREASthemunicipalitymustprepareacorrespondingbylawandprovideforits
considerationatapublichearing; 

NOWTHEREFORE, undertheauthorityandsubjecttotheprovisionsoftheMunicipal
GovernmentAct, RevisedStatutesofAlberta2000,ChapterM-26, asamended, theCouncilof
theTownofPincherCreekintheProvinceofAlbertadulyassembleddoesherebyenactthe
following: 

1.That“Drive-InRestaurant” beaddedasaPermittedUsetoSchedule2, Transitional
Commercial –C4, Section1. 

2.ThatSchedule4, StandardsofDevelopment, ofLandUseBylaw1547isamendedas
indicatedinattachedScheduleAtoaddstandardsforDrive-InRestaurants. 

3. BylawNo. 1547, beingthemunicipalLandUseBylaw, isherebyamendedandconsolidated. 

4. Thisbylawshallcomeintoeffectuponthirdandfinalreadingthereof. 

READafirsttimethis _____ dayof ____________, 2023. 

Mayor–DonAnderberg ChiefAdministrativeOfficer–AngieLucas

READasecondtimethis _____ dayof ____________, 2023. 

Mayor–DonAnderberg ChiefAdministrativeOfficer–AngieLucas

READathirdtimeandfinallypassedthis _____ dayof ____________, 2023. 

Mayor–DonAnderberg ChiefAdministrativeOfficer–AngieLucas
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AMENDMENTS: AddstandardsforDrive-InRestaurants

Drive-InRestaurants

a) Anydrive-inrestaurantmaybelocatedonly:  
i)  and
ii)   
iii) Whereitisprovidedalongahighwayormainarterialroad
iv) Atthe

b)  
thru

c) Drive-thruaislesshallbe:  
i) screened

DevelopmentAuthority
ii) aminimumwidthof
iii)  ortoactasascreen
iv)  

drivingaisle
Whenitisabsolutelynecessaryforpedestriantohavetocrossdrive- 
crosswalksshallbeclearlydemarcatedfromtheparkingareatothebuilding

v) sitedsothatothervehiclesleavingorenteringtheparkinglotwon’tbeimpededby
othersusingthedrive-  

d)  

e)   
f) Parkingstallsdedicatedtomobileorderpick- 

g) Exitsande
al

h) Front
heDevelopmentAuthority

i) -- 

spac
i) - 

ii) - 
beatthe
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Drive-inrestaurantsmayhaveoutdoorspeakers (menuorderbox) provided:  
i)Thespeakersarenotlocatedwithin3m () ofapropertylineofanyparcel

ii) non-  
iii) 

k)  
ontheexterioroftherestaurant

l) - inrestaurantsmustbeaccompaniedbyasiteplanthatmeetsthe
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OLDMANRIVERREGIONALSERVICESCOMMISSION

MemoTo: AngieLucas – CAO,TownofPincherCreek

Cc: LisaGoss – LegislativeServicesManager, TownofPincherCreek

From: SteveHartySeniorPlanner Date: July12, 2023

Re: ProposedLandUseBylawAmendmentNo. 1547-AQ

TheTownofPincherCreekhasreceivedanapplicationtoamendLandUseBylawNo. 1547inorderto
addDrive-inRestaurantasaPermittedUseintheTransitionalCommercial – C4landusedistrict. The
applicantoperatestheSubwayrestaurantonMainSt. currentlyundergoingrenovationsandhewantsto
openandofferadrive-thruwindowservice. TheSubwayoriginallyhadadrive-thrupickupwindowwhenit
opened in2001, butithasnotoperated inoveradecade. (Note: theapplicanthasanerroronhis
submitted application, ashestatestheproposed amendment is “FromCommercial-C4toDrive-in
RestaurantsPermitted.” Technically, heisapplyingtoaddtheDrive-inRestaurantusetotheC4landuse
districtasitisnotausecurrentlyallowed.) 

AsthelandusedistrictdoesnothavealistedpermittedordiscretionaryusetoaccommodateaDrive-in
Restaurant, theuseiscurrentlyprohibited. Astheuseprovisionsofthebylawcannotbewaived, the
applicanthasappliedtoamendthelandusebylawforconsiderationbyCouncil.   

BACKGROUND

Therestaurantanddrive-infortheSubwayonMainStreetwasoriginallyapprovedbythetownin2001.  
Thelotwaspreviouslyaparkinglot, andthecurrentbuildingwasconstructedin2001specificallyforthe
Subwayrestaurant. Itappearswhenthedevelopmentpermitwasprocessedbythetownbackin2001it
wasdonesoincorrectly. ThepermitstateditwasissuedpursuanttotheDowntown/RetailCommercial -  
C1zoningunderabylawnotineffect (BylawNo.  1440from1992) wheninactuality, LandUseBylawNo.  
1501 (adoptedin1998) wasineffectforthetownin2001. TheapplicablebylawhadthelotzonedC4and
notC1. Adrive-inusewasnotpermittedintheC4district. However, evenifthedevelopmentofficerofthe
dayreferredtoorusedthatolderbylawtoprocesstheoriginalpermitin2001, BylawNo. 1440hadthelot
zoningasResidential - R1andnotC1. So, eitherway, itwouldhavebeenincorrecttoissueapermitin
2001foradrive-inuse.  

OurarchivalbylawrecordsindicatethatthesubjectparcelwasdesignatedtoC4in1998andthatwas
whentheC4landusedistrictwasalsointroducedintothelandusebylaw. Since1998, drive-inrestaurant
usehasneverbeenauseallowedinthatdistrict.  

COMMENTS

AstheSubwaydrive-in/pick-upwindowhasbeenboardedupandnotusedformorethanadecadeitis
deemedadiscontinueduse, andanyrecommencementoftheuserequiresanewdevelopmentpermit
approval. ThecurrentLandUseBylawNo. 1547statesthat “whenanyusehasbeendiscontinuedfora
periodof24monthsormore, anydevelopmentpermitthatmayhavebeenissuedisnolongervalidand

OldmanRiverRegionalServicesCommission
Phone: (403) 329-1344 Email: admin@orrsc.com
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July12, 2023

saidusemaynotberecommenceduntilanewapplicationforadevelopmentpermithasbeenmadeand
anewdevelopmentpermitissued.” Priortoapplyingforadevelopment permit, theapplicanthas
applied toaddtheneededusetotheTransitionalCommercial - C4district. Itisnoted theuseis
presentlyonlyallowedintheHighwayCommercial - C2landusedistrictofthebylaw.   

Thelandusebylaw’sdefinitionofDrive-inrestaurantisasfollows:  

Drive-inrestaurantmeansarestaurantwhichofferscarattendantserviceordrive-through
pickupservice.  

TheintentoftheTransitionalCommercial – C4landusedistrictistoidentifyresidentialareaswithin
thecommunitywherebythecommercialexpansionofthedowntownmaybefeasibleand/or
desirabletodevelop.  

OPTIONS / RECOMMENDATION

Fromatownplanningperspective, thebylawamendmentasappliedforisnotsupportedasconsideration
foraddingtheuseasapermittedusetotheTransitionalCommercial – C4landusedistrictisseenas
problematic. Commonplanningandlanduseconcernsassociatedwithdrive-thrutypeusesthatrequire
consideration, especiallyinproximityoradjacenttoresidentialuses, are:  

adrive-thrugeneratesadditionallocaltraffic, andifpoorlydesignedorconfiguredto
accommodatesuch, itcancreatesafetyissuesduetovehicleback-upsontheadjoiningstreet;  
odours & airquality - idlingvehicleswaitinginqueuelineslessenthequalityofairinthevicinity;  
excessivenoise – frommenuspeakerboxes, patronsshoutingorders, vehicleenginesidling;  
lightpollution – fromvehicleheadlights, siteandbuildinglights; and
litteranddebrisissuesfromblowingfoodpackaging.   

Additionally, addingtheusetotheC4districtmaybepremature, astheC4district’spurposeand
associated landusesareunderreviewaspartofthelargerlandusebylawupdateprocess. Itis
anticipatedthatthedistrictmayberevisedandcouldbecomemorefocussedonvariousresidential
usesandaffordablehousingaccommodations withmixedcommercialuses. Drive-inscouldcreate
moreconflictwithresidentialusesand manyC4lotsarealsonotappropriatelysizedfordrive-in
restaurantstackingaisles. Permittedusesarealsonotappealablebyadjacentoraffectedpartiesifa
developmentpermitisissued.  

Attheconclusionofthepublichearingstage, somepotentialoptionsthatCouncilwillhaveavailable
toconsiderare:  

1.RefusetheamendmentapplicationiftheuseintheC4districtisdeemedtobenotsuitable
forthereasonsaspreviouslyoutlined.  

2. ApprovetheLUBamendment application “asamended” and prescribetheuseas
discretionary ratherthanpermittedtoenabletheMDSAtoexerciseitsdiscretiontoensureany
proposalisasuitablefitfortheproposedlocationandadjacentlanduses, andalsoaddtothe
bylawdevelopmentstandardstohelpregulatetheuse. (Somedraftstandardshavebeen
preparedforconsiderationinthenewdraftlandusebylaw, butitisnotedthattheSubway
parcelwouldneedawaiverofsomeofthesebytheMunicipalDevelopmentandSubdivision
Authority (MDSA) iftheywereincorporatedintothebylawassomecriteriacouldnotbemet.)  

3. Approvetheamendmentasappliedfor (i.e., addasapermitteduse) butalsoadoptthe
bylaw “asamended” toincludeandaddthedrive-indevelopmentstandardstohelpregulate
theuse.   
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4. ApprovetheamendmentsimplyasappliedfortoallowtheuseaspermittedintheC4district. If
Drive-inrestaurantisaddedasapermittedusetotheC4districtadevelopmentpermitapplication
couldbemadeforanyparceloflandwithintheC4district, andtheDevelopmentAuthorityisduty
boundtoissueapermitifthebylawrequirementsaremet.   

IfproposedBylaw1547-AQPisadoptedtoaddDrive-inrestaurantaseitherapermittedordiscretionary
useintheC4district, thenadevelopmentpermitapplicationforthedevelopmentmaybedecidedonby
theapplicableDevelopment Authority. IftheproposedbylawisdefeatedbutCouncilseesmeritinthe
drive-inproposaltospecificallyapplytotheSubwayrestaurantsituation, analternativeoptionmaybethat
theapplicantcouldbedirectedtoapplyforanamendmenttoperhapsDirectControl. Thiswouldenableit
tobesitespecificfortheparceltheSubwayrestaurantislocatedonandsothattheuseisnotapplicable
toalllandsdesignatedC4.   

Albertaplanninglawandlegaladvicehasbeenthatfirstreadingofabylawapplicationshouldbegivenas
theapplicanthastherighttoseetheprocessingoftheirapplicationoccur, andboththeapplicantandthe
publichavearighttoattendandspeakatapublichearingthatissetuponfirstreadingofthebylawwhich
givesthebylawstanding. ThepublichearingprocessallowsCounciltheopportunitytohearallpositions
infavouroropposed) onthebylawandtomakeaninformeddecision. Iffirstreadingisnotgiven, the

applicantcouldappealthatdecisiontotheAlbertaCourtofAppeal.   

Additional planning comments maybe provided atthepublic hearing stage basedupon directionof
Councilorfeedbackreceivedfromthepublicadvertisingprocess. Attachedalsoforconsiderationisadraft
ofproposedDrive-inrestaurantrequirementsandstandardsofdevelopmenttoincorporateintotheland
usebylaw.  
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AGENDA ITEM NO: 8.1 

Town of Pincher Creek 
REQUEST FOR DECISION 

Council or Committee of the Whole 

SUBJECT: Schofield Street Drainage Update 

PRESENTED BY: DATE OF MEETING: 

Alexa Levair, Director of Operations 7/24/2023 

PURPOSE: 

To update council on on-going drainage issues adjacent to Schofield Street and next 

steps forward. 

RECOMMENDATION: 

That Council for the Town of Pincher Creek direct administration to meet with affected 

residents regarding encroachments onto Town property adjacent to Schofield Street, 

and that drainage improvements be brought forward during 2024 budget deliberations. 

BACKGROUND/HISTORY: 

The Town has received drainage complaints that stormwater from the greenspace north 

of properties 557-581 Schofield Street is draining into their properties. The area was 

reviewed and determined that multiple properties have fences that are significantly 

encroaching into the Town's greenspace. At the most extreme point, the property 

owner's back yard extends 4.5m (15 feet) into the Town's greenspace. In order to 

mitigate further drainage issues, the area would require the following: 

- Removal of encroaching private fences on Town property

- Re-grading of the area to promote drainage away from the properties

- Installation of a small drainage swale

The above scope of work would cost approximately $75,000 and is anticipated to be 

presented as part of the 2024 budget deliberations. 

As private fences in the area would be required to be removed, it is not recommended 

the Town pay for replacement of private fences which were placed outside of the 

owner's property. Administration feels it would be considerate to approach the 

property owners this year to allow time for them to plan to either: 

- Relocate the fence themselves

- Plan/budget for replacement next year

- Plan to not replace their fence after removal

Administration is seeking Council's feedback on the project prior to engaging the 

residents, as it would not be advantageous to engage the residents on a project which is 

unlikely to move forward. Council's support of the engagement in 2023 in no way 
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obligatesanyapprovaloffutureprojects,butinsteadwouldbeapro-activestepin
ensuringthereislessimpedimentstotheprojectinthefuture. 

ALTERNATIVES:   
ThatCouncilfortheTownofPincherCreekaccepttheSchofieldStreetDrainageUpdate
asinformation. 

IMPLICATIONS/SUPPORTOFPASTSTUDIESORPLANS:   
Byproceedingwithremovaloftheencroachingfences,theTownwillbelimitingliability
ofhavingunapprovedinfrastructureonTownownedland. 

FINANCIALIMPLICATIONS:   
There-gradingprojectwillbepresentedaspartofthe2024budgetdeliberations.The
scopeofdirectengagementofthepropertyownersin2023doesnothaveanybudget
implications. 

PUBLICRELATIONSIMPLICATIONS:   
Therewouldbe4affectedresidentsthatwilllikelybeextremelyupsetthattheirfences
arebeingremoved.Itwillresultintheirbackyardsbeingreducedinsize(byremoving
theencroachmentareaandlimitingthebackyardonlytotheirprivatepropertylines).It
willalsorequirethepropertyownerstospendadditionalmoneytoreplacetheirfences
iftheysochoose. 

ATTACHMENTS:   
LandownerSketches-3207

CONCLUSION/SUMMARY:   
Administrationsupportsmovingforwardwithengagementofaffectedpropertyowners
onSchofieldStreetinadvanceofapotentialdrainageimprovementprojectin2024. 

Signatures: 
DepartmentHead: 

CAO: 
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AGENDA ITEM NO:  8.2

Town of Pincher Creek 
REQUEST FOR DECISION 

Council or Committee of the Whole 

SUBJECT: Policy and Procedures Standards Policy 102-23 

PRESENTED BY: 

Lisa Goss, Legislative Service Manager 

PURPOSE: 

DATE OF MEETING: 

7/24/2023 

For Council to consider amendments to Policy and Procedures Standards Policy 102-23 

as recommended by the Policy Review Committee. 

RECOMMENDATION: 

That Council for the Town of Pincher Creek approve Policy and Procedures Standards 

Policy 102-23 as presented. 

BACKGROUND/HISTORY: 

The Policy Review Committee reviewed Policy and Procedures Standards Policy 102-20 

at their March 9, April 20, May 11 and June 8 meetings respectively. The committee 

considered several versions and revisions of the policy which included; 

- moving the definitions to the back of the policy

- reversing the order in which the responsibilities are listed, starting with Council

- including a signature line for the CAO to sign off on

- including the criteria for policy review as laid out in the newly updated committee

terms of reference 

- incorporating items included in the procedure section of policy 102-20 into the

updated policy and removing the remaining procedures from the policy (once the policy 

is approved by Council the CAO will create and authorize the procedure) 

- amending the policy review period from five (5) years to four (4) years as laid out in

the newly updated committee terms for reference 

ALTERNATIVES: 

That Council for the Town of Pincher Creek direct administration to amend Policy and 

Procedures Standards Policy 102-23 and bring the amendments back to Council for 

consideration. 

That Council for the Town of Pincher Creek receive the Policy and Procedures Standards 

Policy 102-23 information as presented. 

IMPLICATIONS/SUPPORT OF PAST STUDIES OR PLANS: 

Previous to this review and update, the policy was most recently updated in 2020. 
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FINANCIALIMPLICATIONS:   
Noneatthistime.  Administrativeresourcesrequired. 

PUBLICRELATIONSIMPLICATIONS:   
Noneatthistime. 

ATTACHMENTS:   
102-20PolicyandProceduresStandards-3210
102-23PolicyandProceduresStandardsDRAFTv4-3210
23.06.08PolicyReviewCommitteeMeetingMinutes-3210

CONCLUSION/SUMMARY:   
AdministrationsupportsthatCouncilfortheTownofPincherCreekapprovePolicyand
ProceduresStandardsPolicy102-23aspresented. 

Signatures: 
DepartmentHead: 

CAO: 
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Policy102-20

TOWNOFPINCHERCREEKPOLICY

Approvedby: Date: PolicyNumber: 
CouncilNovember4, 2020102-20
ReferenceMotions: RevisionDate: 
93-3202025
2020-106

Title:  PolicyandProceduresStandards

PolicyStatement

Thepurposeofthispolicyistoestablishandoutlinethestandardsandprocessforpolicydevelopment.   
PoliciesandproceduresarecreatedbytheTownofPincherCreektosetoutastandardofperformance
ortoaddressadiscretionarydutytheTownofPincherCreekwillorwillnotmeet.  Theyaddress
recurrentissuestoprovidebroadguidelinessettingoutthelevelandmannerofservicetheTownof
PincherCreekwillperformto.  TheTownofPincherCreekwillhaveasystemfororganizingpoliciesand
proceduresthatallowsforefficientapprovalandreviewandwillassistratepayersandemployeesin
understandingCouncil’sdirectiononrecurrentmatters.  Thissystemwillestablishmunicipalprograms
andservices, andsetservicelevels.  ItwillalsobeusedtoestablishPincherCreek’sbusinessand
strategicprioritiesand, whereappropriate, tomitigaterisk. 

1.Definitions

1.1CAOmeanstheChiefAdministrativeOfficerfortheTownofPincherCreek. 

1.2CouncilmeanstheCouncilfortheTownofPincherCreek, intheProvinceofAlberta. 

1.3Directorsmeansalldirectorlevelmanagementpositions. 

1.4Managersmeansallmanagerlevelmanagementpositionssuchas; ManagerofLegislative
Services, AdministrativeManager, RecreationManager. 

1.5MGAmeanstheMunicipalGovernmentActfortheProvinceofAlberta. 

1.6PolicymeansastatementfromCouncilaboutadiscretionarydutyorstandardofperformance
theTownofPincherCreekwillorwillnotdo.  Itaddressesrecurrentissuestoprovide
guidelines, narrowenoughtogiveclearguidance, butbroadenoughtoleaveroomfor
administrativediscretion, settingoutthelevelandmannertheTownofPincherCreekwill
provideservices.  Apolicycannotbeusedwhereabylawisrequired.  

roceduremeansadescriptionofhowadministrationwillcarryoutthestandardssetoutin1.7P
policies.  AuthoritytocreateandreviseprocedureswillrestwiththeCAOordesignate, except
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whereCouncildirectsitselfortheCAObyresolution.  Proceduresareanaction-oriented
statementfromtheCAOonhowtocarryouttheintentofthepolicyandisintendedto
addressrecurrentissues, dealwithissuesthataffectemployees, andaddressinternalissues
thathaveinterdepartmentalimpact.  Proceduresrelatetomattersthathavebeendelegated
totheCAObylegislationorbylaw.  

1.8SeniorLeadershipTeammeanstheteamcomposedoftheCAO, directorsandmanagers. 

POLICY

2.GeneralPrinciples

2.1 TheauthoritytoapprovethepoliciesoftheTownofPincherCreekisvestedinCouncilasthe
governingbody.  

2.2 Administrationofthepoliciesandanyinternalproceduresassociatedwiththe
implementationofCouncilpoliciesistheresponsibilityoftheCAO.  

2.3 Policiesshouldbereviewedatleasteveryfive (5) yearstoensurepoliciesarerelevant, remain
currentandcontinuetomeettheneedsofCouncil, theratepayers, andadministration.  

2.4 Guidelineswhenconsideringthemostappropriatedocument:  

2.4.1 ABylawisappropriatewhen:  
2.4.1.1 Councilisdelegatingresponsibility (undertheMGACouncilcanonlyassign

responsibilitybybylaw)  
2.4.1.2 Ratepayersarebeingrequiredtodoornotdosomething, orthereisadirect

financialrequirementofratepayers, suchaslevyingoffees
2.4.1.3 ProvincialorFederallegislationrequiresthatamatterbedealtwithbybylaw

2.4.2 APolicyisappropriatewhen:  
2.4.2.1 ResidentsarebeinginformedoftheTownofPincherCreek’spositionona

matter
2.4.2.2 CouncilissettingthepoliciesandprogramsoftheTownofPincherCreek
2.4.2.3 CouncilisprovidinginformationtoresidentsonwhatlevelofservicestheTown

ofPincherCreekintendstoprovide (ornotprovide)  

2.4.3 AProcedureisappropriatewhen:  
2.4.3.1 AnissuethatwouldotherwisebedealtwithbyPolicy, buttheauthoritytodeal

withthesubjecthasbeendelegatedtotheCAO
2.4.3.2 SupervisinganddirectingtheactivitiesoftheemployeesoftheTownofPincher

Creek
2.4.3.3 Consideringthehiring, firing, disciplining, terminating, demoting, ortransferring

ofemployeesoftheTownofPincherCreek
2.4.3.4 Explaininghowtoaccomplishatask; whenspecificstepsaresetout
2.4.3.5 Assigningresponsibilityforatasktoadepartmentoraparticularposition
2.4.3.6 Listingthestepsthatadministrationwilltaketogiveeffecttoabylaw, policyor

otherinternaladministrativematter

Page2of6
Page 51



Policy102-20

3. Responsibilities

3.1 Staff

3.1.1 StaffareresponsibletoadheretothepoliciesestablishedbyCouncil

3.1.2 Staffareresponsibletoadheretoanyproceduresandguidelinesestablishedbythe
CAOordesignateforimplementingCouncilpolicies

3.1.3 Recommendanyrevisionsoramendmenttotheirsupervisor

3.2 Managers

3.2.1 ManagersareresponsibletoensurethattheirstaffareabidingbyCouncilapproved
policiesandanyproceduresestablishedbytheCAOordesignateforimplementing
thosepolicies

3.2.2 ManagersareresponsibletoreviewCouncilapprovedpoliciesatleasteveryfive (5)  
years

3.2.3 Managersareresponsibletolistentorecommendedchangesfromotherstaff
regardingpoliciesintheirarea

3.2.4 Managersortheirdesignateareresponsibletopresentrevisedorrecommended
policiestothepolicyreviewcommitteeandCouncilforapproval

3.2.5 AssistindevelopingproceduresfortheimplementationofCouncilpolicies

3.3 Directors

3.3.1 Directorsareresponsibletoreviewdraftpoliciesandproceduresaffectingtheirarea
ofresponsibility

3.3.2 EnsureproceduresfortheimplementationofCouncilpoliciesareinplace

3.3.3 Ensuretheregularreviewofpoliciesandproceduresisconductedineachdepartment
intheirarea

3.3.4 EnsuremanagersandstaffareabidingbyCouncilpolicies, andfollowTownofPincher
Creekpoliciesandproceduresthemselves

3.3.5 Makerecommendationsforrevisionsandamendmentstopolicies

3.3.6 Supportthedevelopmentofproceduresasnecessary

3.3.7 Assistmanagersinpresentingrevisedorrecommendedpoliciestothepolicyreview
committeeandCouncil
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3.4 ChiefAdministrativeOfficer

3.4.1 Reviewrecommendedchangestopolicies, orproposedpolicies, fromdirectorsprior
tothepresentationofthepoliciestothepolicyreviewcommittee.  Ensurepoliciesare
alignedwithCouncildirection, theTownofPincherCreek’sstrategicplans, goalsand
objectives.  EnsurethepolicydoesnotconflictwithanyTownofPincherCreekBylaw
orFederalorProvinciallegislation

3.4.2 Directthepreparationofdraftpoliciesandprocedures

3.4.3 RecommenddevelopmentofpolicyinspecificareatoCouncil

3.4.4 RecommendapprovalorrevisionofpoliciestoCouncil

3.4.5 Implementproceduresasnecessaryforanyapprovedpolicy

Removedresponsibilitiesfor ‘chairmanofspecificboard, commissionandcommittees’  

3.5 Council

3.5.1 EnsurepoliciesarealignedwithCouncildirection, strategicplans, goalsandobjectives

3.5.2 Evaluatepoliciestoensurethattheymeettheplannedobjective, andexamine
policiesthroughpoliticalperspectiveforimpactstoratepayersandtheTownof
PincherCreekasawhole

3.5.3 Makerecommendationsforrevisionsorproposedpoliciestoaddresstheneedsofthe
TownofPincherCreek.  Directionforthecreationofnewpoliciesorrevisionsto
currentpoliciesmustbemadeandsupportedbyresolutionofamajorityofCouncil

3.5.4 AbidebyCouncilpolicies, anddefendandsupportpoliciesapprovedbyCounciltothe
public

3.5.5 AppointmembersofCounciltothepolicyreviewcommittee

3.5.6 ApprovebyresolutionpoliciesthatmeettheobjectivesofCouncil, promotegood
governance, andaccountableandefficientadministrationforthebettermentofthe
TownofPincherCreekasawhole

4. EndofPolicy
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PROCEDURE

1. Administrationwilldevelopapolicytemplateforstafftofollowinthecreationofpolicies.   
Thepolicytemplatewillbemadeeasilyaccessibletostaff.  

2. Administrationmaydevelopaprocedurefordraftingandrevisingpolicies.  

3. AdministrationwillkeepanelectronicrecordofallCouncilapprovedpoliciesandCAO
approvedprocedures.  AllpoliciesshallbemadeavailabletostaffandCouncilandall
policiesshouldbeavailabletomembersofthepublic.  Administrationshallalsomaintaina
reviewscheduleofpoliciesandbylawsinordertotracktheofficialdevelopmentofpolicies.  

4. GeneralPolicyGuidelines

4.1Apolicynumberwillbeassignedtoeachpolicybasedonthefollowingallocation:  

GeneralMunicipalServices 100-199
ProtectiveServices 200-299
OperationalServices 300-399
EnvironmentalServices 400-499
SafetyandHumanResourceServices 500-599
DevelopmentServices 600-699
CommunityServices 700-799
OtherServices 900-999

considerincludingeconomicdevelopment

4.2Allpoliciesshouldinclude:  

4.2.1 Title

4.2.2 PolicyNumber

4.2.3 EffectiveDate (DatepassedbyCouncilresolution)  

4.2.4 MotionNumber

4.2.5 ReviewDate (Fiveyearsafterapprovalofpolicy)  

4.2.6 PurposeStatement

4.2.7 Definitions

4.2.8 Policy

4.2.8.1 GeneralPrinciplesofthepolicy

4.2.8.2 Relevantlegislationorbylawsthepolicypertainsto
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4.2.8.3 Applicationofthepolicy, includingwhomthepolicyappliesandthe
department(s) responsiblefortheimplementationofthepolicy

4.2.8.4 Otherpertinentinformationregardingtheprogram, serviceor
administrationfunctionofthepolicy

4.2.9 Procedure (Attachmenttothepolicyifrequired)  

4.2.9.1 Overviewofhowthepolicywillbeimplementedbyadministration

5. PolicyApprovalProcess

5.1NeworrevisedpoliciesmaybedevelopmentattherequestofCouncil, or
recommendationofCouncilCommittee, thepublic, theCAOorotherTownofPincher
Creekstaff, orasrequiredbyProvincial, orFederalloworbybylaw

5.2Allproposedorrevisedpoliciesmustbepresentedtothepolicyreviewcommitteeprior
tobeingbroughtbeforeCouncil, unlesstherevisedorproposedpolicyrequires
immediatedecisionofCouncil

5.3EachpolicyisapprovedbyresolutionofCouncil

5.4Routineupdates, grammaticalorspellingchanges, orupdatesthatdonotchangethe
intentofthepolicydonotrequireCouncilapproval.  Theseroutineamendmentsrequire
theapprovaloftheCAO

5.5TheCAOordesignateshallprovideforthedistributionandmaintenanceofthepolicy
record.  PoliciesshouldbereadilyaccessibletostaffandCouncil, andavailabletothe
public

Internaldirectivesleftoutatthistime
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Policy102-23

TOWNOFPINCHERCREEKPOLICY

Approvedby: Date: PolicyNumber: 
CouncilJuly24, 2023102-23
ReferenceMotions: RevisionDate: 
93-3202027
2020-106
23-??? 

Title:  PolicyandProceduresStandards

PolicyStatement

Thepurposeofthispolicyistoestablishandoutlinethestandardsandprocessforpolicydevelopment.   
PoliciesandproceduresarecreatedbytheTownofPincherCreektosetoutastandardofperformance
ortoaddressadiscretionarydutytheTownofPincherCreekwillorwillnotmeet.  Theyaddress
recurrentissuestoprovidebroadguidelinessettingoutthelevelandmannerofservicetheTownof
PincherCreekwillperformto.  TheTownofPincherCreekwillhaveasystemfororganizingpoliciesand
proceduresthatallowsforefficientapprovalandreviewandwillassistratepayersandemployeesin
understandingCouncil’sdirectiononrecurrentmatters.  Thissystemwillestablishmunicipalprograms
andservices, andsetservicelevels.  ItwillalsobeusedtoestablishPincherCreek’sbusinessand
strategicprioritiesand, whereappropriate, tomitigaterisk.  Neworrevisedpoliciesmaybedeveloped
attherequestofCouncil, orrecommendationofCouncilCommittee, thepublic, theCAOorotherTown
ofPincherCreekstaff, orasrequiredbyProvincial, orFederallaworbybylaw. 

POLICY

1.GeneralPrinciples

1.1TheauthoritytoapprovethepoliciesoftheTownofPincherCreekisvestedinCouncilasthe
governingbody. 

1.2Administrationofthepoliciesandanyinternalproceduresassociatedwiththe
implementationofCouncilpoliciesistheresponsibilityoftheCAO. 

1.3Policiesshouldbereviewedatleasteveryfour (4)yearstoensurepoliciesarerelevant, remain
currentandcontinuetomeettheneedsofCouncil, theratepayers, andadministration.  The
criteriaforprioritizingpolicyreviewshallbeasfollows; 

1.3.1LegislationDriven
1.3.2AreasofConcern
1.3.3FinancialPolicy
1.3.4PoliciestobeRescinded
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1.4GeneralPolicyGuidelines

1.4.1Apolicynumberwillbeassignedtoeachpolicybasedonthefollowingallocation: 

GeneralMunicipalServices100-199
ProtectiveServices200-299
OperationalServices300-399
EnvironmentalServes400-499
SafetyandHumanResourcesServices500-599
DevelopmentServices600-699
CommunityServices700-799
OtherServices900-999

1.5Guidelineswhenconsideringthemostappropriatedocument: 

1.5.1ABylawisappropriatewhen: 
1.5.1.1Councilisdelegatingresponsibility (undertheMGACouncilcanonly

assignresponsibilitybybylaw) 
1.5.1.2Ratepayersarebeingrequiredtodoornotdosomething, orthereisa

directfinancialrequirementofratepayers, suchaslevyingoffees
1.5.1.3ProvincialorFederallegislationrequiresthatamatterbedealtwithby

bylaw

1.5.2APolicyisappropriatewhen: 
1.5.2.1ResidentsarebeinginformedoftheTownofPincherCreek’sposition

onamatter
1.5.2.2CouncilissettingthepoliciesandprogramsoftheTownofPincher

Creek
1.5.2.3Councilisprovidinginformationtoresidentsonwhatlevelofservices

theTownofPincherCreekintendstoprovide (ornotprovide) 

1.5.3AProcedureisappropriatewhen: 
1.5.3.1AnissuethatwouldotherwisebedealtwithbyPolicy, butthe

authoritytodealwiththesubjecthasbeendelegatedtotheCAO
1.5.3.2SupervisinganddirectingtheactivitiesoftheemployeesoftheTown

ofPincherCreek
1.5.3.3Consideringthehiring, firing, disciplining, terminating, demoting, or

transferringofemployeesoftheTownofPincherCreek
1.5.3.4Explaininghowtoaccomplishatask; whenspecificstepsaresetout
1.5.3.5Assigningresponsibilityforatasktoadepartmentoraparticular

position
1.5.3.6Listingthestepsthatadministrationwilltaketogiveeffecttoabylaw,  

policyorotherinternaladministrativematter
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2.Responsibilities

2.1Council

2.1.1EnsurepoliciesarealignedwithCouncildirection, strategicplans, goalsandobjectives

2.1.2Evaluatepoliciestoensurethattheymeettheplannedobjective, andexaminepolicies
throughpoliticalperspectiveforimpactstoratepayersandtheTownofPincherCreekas
awhole

2.1.3Makerecommendationsforrevisionsorproposedpoliciestoaddresstheneedsofthe
TownofPincherCreek.  Directionforthecreationofnewpoliciesorrevisionstocurrent
policiesmustbemadeandsupportedbyresolutionofamajorityofCouncil

2.1.4AbidebyCouncilpolicies, anddefendandsupportpoliciesapprovedbyCounciltothe
public

2.1.5AppointmembersofCounciltothepolicyreviewcommittee

2.1.6ApprovebyresolutionpoliciesthatmeettheobjectivesofCouncil, promotegood
governance, andaccountableandefficientadministrationforthebettermentofthe
TownofPincherCreekasawhole

2.2ChiefAdministrativeOfficer

2.2.1Reviewrecommendedchangestopolicies, orproposedpolicies, fromdirectorspriorto
thepresentationofthepoliciestothepolicyreviewcommittee.  Ensurepoliciesare
alignedwithCouncildirection, theTownofPincherCreek’sstrategicplans, goalsand
objectives.  EnsurethepolicydoesnotconflictwithanyTownofPincherCreekBylawor
FederalorProvinciallegislation

2.2.2Directthepreparationofdraftpoliciesandprocedures

2.2.3RecommenddevelopmentofpolicyinspecificareatoCouncil

2.2.4RecommendapprovalorrevisionofpoliciestoCouncil

2.2.5Implementproceduresasnecessaryforanyapprovedpolicy

2.2.6DevelopalistofadministrativepoliciesthatcanbedelegatedtotheCAOhasauthority
toapproveandimplement

2.2.7Maydevelopaprocedurefordraftingandrevisingpolicies

2.2.8Developapolicytemplateforstafftofollowinthecreationofpolicies.  Thepolicy
templatewillbemadeeasilyaccessibletostaff
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2.2.9KeepanelectronicrecordofallCouncilapprovedpoliciesandCAOapproved
procedures.  AllpoliciesshallbemadeavailabletostaffandCouncilandallpolicies
shouldbeavailabletomembersofthepublic.  TheCAOshallalsomaintainareview
scheduleofpoliciesandbylawsinordertotracktheofficialdevelopmentofpolicies

2.3Directors

2.3.1Directorsareresponsibletoreviewdraftpoliciesandproceduresaffectingtheirareaof
responsibility

2.3.2EnsureproceduresfortheimplementationofCouncilpoliciesareinplace

2.3.3Ensuretheregularreviewofpoliciesandproceduresisconductedineachdepartmentin
theirarea

2.3.4EnsuremanagersandstaffareabidingbyCouncilpolicies, andfollowTownofPincher
Creekpoliciesandproceduresthemselves

2.3.5Makerecommendationsforrevisionsandamendmentstopolicies

2.3.6Supportthedevelopmentofproceduresasnecessary

2.3.7Assistmanagersinpresentingrevisedorrecommendedpoliciestothepolicyreview
committeeandCouncil

2.4Managers

2.4.1ManagersareresponsibletoensurethattheirstaffareabidingbyCouncilapproved
policiesandanyproceduresestablishedbytheCAOordesignateforimplementing
thosepolicies

2.4.2ManagersareresponsibletoreviewCouncilapprovedpoliciesatleasteveryfour (4) 
years

2.4.3Managersareresponsibletolistentorecommendedchangesfromotherstaffregarding
policiesintheirarea

2.4.4Managersortheirdesignateareresponsibletopresentrevisedorrecommended
policiestothepolicyreviewcommitteeandCouncilforapproval

2.4.5AssistindevelopingproceduresfortheimplementationofCouncilpolicies

2.5Staff

2.5.1StaffareresponsibletoadheretothepoliciesestablishedbyCouncil

2.5.2StaffareresponsibletoadheretoanyproceduresandguidelinesestablishedbytheCAO
ordesignateforimplementingCouncilpolicies
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2.5.3Recommendanyrevisionsoramendmenttotheirsupervisor

3.Definitions

3.1CAOmeanstheChiefAdministrativeOfficerfortheTownofPincherCreek. 

3.2CouncilmeanstheCouncilfortheTownofPincherCreek, intheProvinceofAlberta. 

3.3Directorsmeansalldirectorlevelmanagementpositions. 

3.4Managersmeansallmanagerlevelmanagementpositionssuchas; LegislativeServicesManager,  
OperationsManagerandRecreationManager. 

3.5MGAmeanstheMunicipalGovernmentActfortheProvinceofAlberta. 

3.6PolicymeansastatementfromCouncilaboutadiscretionarydutyorstandardofperformance
theTownofPincherCreekwillorwillnotdo.  Itaddressesrecurrentissuestoprovide
guidelines, narrowenoughtogiveclearguidance, butbroadenoughtoleaveroomfor
administrativediscretion, settingoutthelevelandmannertheTownofPincherCreekwill
provideservices.  Apolicycannotbeusedwhereabylawisrequired. 

roceduremeansadescriptionofhowadministrationwillcarryoutthestandardssetoutin3.7P
policies.  AuthoritytocreateandreviseprocedureswillrestwiththeCAOordesignate, except
whereCouncildirectsitselfortheCAObyresolution.  Proceduresareanaction-oriented
statementfromtheCAOonhowtocarryouttheintentofthepolicyandisintendedtoaddress
recurrentissues, dealwithissuesthataffectemployees, andaddressinternalissuesthathave
interdepartmentalimpact.  ProceduresrelatetomattersthathavebeendelegatedtotheCAO
bylegislationorbylaw. 

3.8SeniorLeadershipTeammeanstheteamcomposedoftheCAO, directorsandmanagers. 

4.EndofPolicy

CAO, TownofPincherCreek

DATE
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TownofPincherCreek
PolicyReviewCommittee
June8, 2023 – 10:00AM

962St. JohnAvenue

ATTENDANCE:  

Councillors: S. NodgeandW. Oliver

Staff: A. Lucas, ChiefAdministrativeOfficer; L. Goss, Legislative
ServicesManagerandK. Green, ExecutiveAssistant

1. CalltoOrder
CouncillorNodgecalledthemeetingtoorderat10:19am.  

2. AgendaApproval
OLIVER:  
ThatthePolicyReviewCommitteefortheTownofPincherCreekagreestoapprovethe
June8, 2023agendaaspresented.  

CARRIED
3. ApprovalofMinutes

OLIVER:  
ThatthePolicyReviewCommitteefortheTownofPincherCreekagreestoapprovethe
May11, 2023minutesaspresented.  

CARRIED

4. TermsofReference
4.1 ReviewupdatedTermsofReference

OLIVER:  
ThatthePolicyReviewCommitteefortheTownofPincherCreekagreeto
includeCouncilProcedureBylaw1596-21onthenextPolicyReviewCommittee
agenda

CARRIED

5.1 Policies
5.1 PolicyandProceduresStandards102-23DRAFT

OLIVER:  
ThatthePolicyReviewCommitteefortheTownofPincherCreekrecommend
thedraftPolicyandProceduresStandards102-23toCouncilforconsideration.   

CARRIED
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5.2 PublicParticipationPolicy166-18
OLIVER:   
ThatthePolicyReviewCommitteefortheTownofPincherCreekagreetodefer
thePublicParticipationPolicy166-18tothenextPolicyReviewCommittee
meetingforfurtherconsideration.  

CARRIED

6.   Adjournment
OLIVER:  
ThatthissessionofthePolicyReviewCommitteebeadjournedat11:14pm

CARRIED

CAO, A. Lucas
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10.1

Town of Pincher Creek
COUNCIL DISTRIBUTION LIST

July 24, 2023

Item
No. Date Received From Information

1. 07/ 18/ 2023 Stars Letter

2. 07/10/2023 Town of Cardston Letter – Parade invite

3. 07/12/2023 Resident Letter

4. 06/ 23/2023 Transalta Riplinger Wind Project
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